POIITOPAAMEHHA
F'OAOBH KIPOBOIPAACBKOI OBAACHOI AEPHABHOI AAMIHICTPAUIT

Bin "04 " cepnHa 2021 poky Ne_550-p
M. KporHBHHLIL KU

IIpo 3aTBepakeHHss IHCTpYKUIT Npo Nopsaok BeneHHs o0JiKy, 3b6epiranns,
BUKOPUCTAHHA | 3HMUIEHHR JOKYMEHTIB Ta iHIMKHX MaTepiaibHuX
HocilB iHdopmauii, mo micTaTs cayxboy indopmauiio, B Kipoporpaacbhkiii
obGnacHiit nepkaBHiil aaminicTpauii y HoBiii peaaxuii

Ha BukonatHs noctauosu Kabiwery Miuictpis Ykpaiau Big 19 #KoBTHA
2016 poky Ne 736 "TIpo sarBepmiceHHs THMOBOI IHCTPYKLIT NPo NMOPAJOK BEASHHS
o0Oniky, 30epiraHHs, BUKOPUCTAHHS i 3HUUIEHHS NOKYMEHTIB Ta {HIUMX MaTepianbHUX
HocliB IHGpopMauil, we MicTaTh cnyxOoBy indopManiio” i3 3MiHaAMKM, BHECEHHUMH
nocranoBoro Kabinety MinictpiB Ykpainu Big 07 nunus 2021 poky Ne687:

1. 3ateepautd  IHCTpykiIO Npo NOOpAZOK BeldeHHA oOniKy, 30epiranus,
BHKOPUCTaHHS 1 3HWIUEHHS NOKYMEHTIB Ta iHIINX MaTepianbHUX HOCIIB (Hpopmalii,
WO MICTATE cAykOoBy iHpopmalito, B KipoBorpancekifi oGnachiff aep:aBHii
aIMiHicTpawi y HOBIM penakuil (JoaacToed).

2. KepiBaykam CTpyKTypHUX TNIApo3niniB  obnaepxaaMinicTpauil, ronoBam
pafinepxaaMiHicTpaliit Ta peKOMEHAYBATH opraHaM MiICIIeBOTO CaMORPAIYBAHHS 10
01 BepecHa 2021 poky 3aTBepaAHTH BIACHI IHCTPYKUIT Npo O0OpALOK BEASHHA OOIIKY,
30epiraHHs, RUKOPHCTAHHS | 3HRILEHHS NOKYMEHTIB Ta iHIUMX MaTepiafbHHX HOCIIB
1HGOpPMALl, HI0 MICTATH CYxk00BY iHGOPMALIIID, | NPO Pe3yILTATH NPOIHGOPMYBaTH
saraneHUi BiANin anapary obnaepxanminictpaiii 1o 10 Bepecusa 2021 poky.

3. Bu3HaTH TakHMH, WO BTPATIIH YHHHICTL, POSNOPAIKESHHSA IONORH 00AaCHOT
AepxaBHOT aaMiHicTpallii Bia:

30 aucronaga 2016 poxy NeS15-p "[Ipo 3arBeprkenns [HeTpykuti npo nopsnok
BCNEHHS OONiKYy, 30epiraHHs, BUKOPUCTAHHA | 3HHULLEHHA IOKYMEHTIB Ta IHIUWX
MaTepianbHHX HociiB  iHdopmanil, mo Mictate chyxOoBy iHopmalio, B
Kiposorpaacekiil o0nacHii aepxapHif agminicTpauii™;

19 nucronaga 2020 poky Nu765-p "[Tpo BHeceHHs 3MIH A0 pPO3NOPAKEHHS
ros1osK obagepxaaminicTpaiii sia 30 nucronaga 2016 poxy NeS15-p™.
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3. KoHTponb 33 BUKOHAHHSM LULOTO PO3NOPAIKEHHA MOKIACTH Ha KepiBHMKa
anapaty obsacHol gepskaBHOI aaMIHICTpallil.

Tonosa oGnacHoi
NepaasHOl aaMiHIiCTpanil Mapia YOPHA
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3ATBEPJDKEHO

Po3NOpSIKEHHS TONOBH
Kiposorpaacekoi o0nacHoi AepKaBRO]
aaMinicTpauil

04 cepiiaa 2021 poxy Ne 550-p

IHCTPYKIIISA

Mpo Nepsiiok BeaeHHs 001Ky, 30epiraiua, BHKOPHCTAHHS [ SHHUICHHSA
NOKYMEHTIB TA iHIIWX MaTepiaibHUX HOCITR iH(opmalil, o MicTRTE ciiyxboBy
inpopmauiro, B Kiposorpaacwkiii ofacHiii nepsxasHii aagvinicrpaniy

I. 3aranbHa YacTHHA

I. I IHcTpyxuis BU3HAUAE €OMHi BUMOTM 1O BeAeHHS o0aiky, 30epiradns,
BUKOPUCTAHHA | 3HHINEHHS JAOKYMCHTIB Ta IHWHX MaTepiaNbHHUX HocliB iHpopmanil
(lani — JOKYMEHTHM), L0 MicTATh cnyxOoey indopmauiic B Kiposorpaacekiit
obnacHiii aepxaBHIN anMinicTpall’ (1ani — ofmaepKaqMiHICTpallis).

2.B obnpepxaaminictpanii yTBOPHETHCS KOMICIA 3 NMTaHs podOTH 13
cnyx00oBol0 1HpopMalicto, aka MOCTIHHO Ale, TONOXNEHHS TIPO AKY Ta CKAax AKOT
3aTBEPIKYIOTHCA PO3NOPSLKEHHSIM FONOBY 0bnaepKaaAMiHicTpaLlii.

3 ypaxyBaHHAM ocoONHBoCTel MiAnbHOCTI obaepkaamMiHicTpallii BiaNoBinHO
JI0 pO3NOPSKEHHS FoJI0BH OOJAepKaAMIHICTpanil MOXYTh YTBOPIOBATHCH KilbKa
TaKUX KOMIciii 3a HampsAMaMH HibHOCTI 00naepkaiminicrpanii.

3. OCHOBHWMH 3aBIAHHAMH KOMICii 3 nUTaHek poboTy i3  cayxboBOIO
iHopMaLiclo €:

I)cknmagieHHa  Ha  MiACTaBl  APONO3WLIA  CTPYKTYPHHX  Niaposaidis
obianepkaAmiHicTpauli Ta 3  ypaxyBaHHAM BHMOT 3aKOHOOABCTBA TNepesiKy
BiIOMOCTEH, IO CTAHOBNATE CMY:KG0BY iHopMaLite (Aasi — nepenik BIZOMOoCTeH), i
NoJaHHA HOro Ha 3aTBEepAXKeHHs rofoBi oGiaepKaJMinicTpauii;

2) nepernaa AOKYMEHTIB 3 rpudoM "ng cayxboBoro KopHcTyBaHHA" 3 METOIO
iforo niaTBep/KeHHs ab0 CKACYBAHHS;

3) posrnsin AoKkyMmeHTiB 3 rpudom "[lna cnyxOosoro kopHcTyBaHHA" Ha
NpeAMeT BCTAHOBNEHHS B HUX BiOMOCTeH, LU0 MICTATL BiAKPUTY iH(POpPMALIO, fKa
mMoke OyTH BUKOPUCTaHa M1 Yac OrpalioBafHa 3anuTiB Aa NyOmyny iHGopmauio;

4) po3cniflyBaHHs Ha MiACTABI PO3NOPSAKEHHS FONOBH OONIepKaAMIHICTpauil
taxTiB BTpaTH [O0KyMeHTiB 3 rpudom "[lng cnyx00BOro KOpHCTYBaHHA" Ta
PO3roNoWeHHs cy:bosol iHpopMauii;
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Syposriisa  nuTaHHs  wojo  npucBoeHHs  rpuda  “Jna  caykbosoro
KOPUCTYBaHHA" JIOKYMEHTaM, WO MIcTATy ciyxOoBy IH(popmauiio, fxa He
nepenfaueHa nepeaikoM BimomocTel, 33 MOAARHAM OCI6, AKI MUMCYIOTH Takui
AOKYMEHT;

6) BUBUCHHSI Ta TNpOBeAEHHS OLIHKH MaTepianiB, 3 SAKAMH TJIAHYEThCA
o3HalioMuTn iHO3emuip abo Axi OyayTs IM nepedaHi.

Ho cknapy xoMicii 3 nuTane poboTH i3 ctyk60B010 IH(OPMALIEID BKITIOHATHC S
npalisHuxy  oGnepKanMinicTpauii, 30Kkpema TNpauiBHYKW 3arajibHOTO  BiaAiny,
CeKTOPa  PeXKHMHO-CeKpeTHo!  pobotn, cexropa  Mobinizauifinoi  poGoTn
o6anepkaaMiHicTpalii anapaty, & TakoX YIpasaiHHS iH(popMauifHoi JisAeHoCTI
obnaepkaaMinicTpallii.

4. [Tepenik BILAOMOCTEH CKIANAETLSA BIANOBUIHO A0 BUMOI HacTWUHM APYTol
¢cTaTTi 6 Ta cTarTt 9 3akony Ykpaind "Hpo noctyn Ao mybniunoi indopmanii”,
3ATBEPAKYETECA PO3NOPAIUKEHHAM TOJIOBM o0nacHOT JepKaBHO! ajiMiHicTpauii Ta
ONPUMICIHIOETLCA Ha ofiuiiiHoMyY BeG-caliTi obnaepiaaMidicTpauil.

5. llpawiBHHKH, AKHM JAOpPYYEHO OMPallbOBYBATH [JOKYMEHT. WI0 MICTUTh
crykO0By iHpOpMaLilo, BH3HAUAKOTECA TOIOBCKY ofnaepxkanMmiHicTpauii, Horo
3aCTYNHUKAMH, KEpPIBHMKOM  amapatry  oOnnepxaaMiHicTpauii, KepiBHHKaMW
CTPYKTYPHHX MiAPO3AUIIB Y pe3omoLil 10 TAKOTO JOKYMEHTA.

Unenn noctiiHux abo THUMYACOBMX KOHCYJILTATUBHUX, AOPAMYMX Ta iHIIMX
JOTIOMIAKHHUX OpraHis oOaaepxaaMiHicTpauili, AKi He ¢ MpauiBHHKaMH odnaepx-
afMIHICTpalif, MOXYThH MpailloBaTH 3 AOKYMEHTAMH, MG MICTATE CNy#OORY
1H(pOpMAaLI0 Ta BHHOCATBCA Ha PO3MIAA BUIMOBIAHONO OpraHy Ha NiACTaBi pe3ommioull
HOTO KepiBHMKA,

6. Opranizanisa B oGnaepkaAMIHICTpaLii pobOTH 3 AOKYMEHTAMH, 11O MICTATh
cnyx00BY IHPOpMalLito, MOKJIANacThess Ha 3aranbHuil BiUll anapary obJ)aepi-
aaMinicTpauil {zani — 3araJibHui Biadin).

O6nix, (opMmyBaHHs crpaB, 30epiraHHs Ta BHKOPHCTAHHA HAOKYMEHTIB 3
siamiTkamu "Jlitep "M" Ta "CI" mpoBaaaThes BIAMOBIAHO CEKTOPOM MoGinisauiiinoi
poOOTH Ta 3arajibHUM BiZINOM anapaty obnaepxaamiHicTpauii.

KepiBHHKH CTPYKTYpHWX TNigposainis oOnpepxanmivictpauil Ta anapaty
3NMCHIOTE KOHTPOITb 33 AOTPHMAHHAM MOPAIKY MIATOTOBKY JOKYMEHTIB 3 rpHboM
"I cnyxO0BOTO KOPUCTYBAHHR", TX 30epiraHHs | BUKOPHCTAHHA.

7. 3aranbHuil BiAAIN 03HAHOMINIOE MpaliBHHKIB CTPYKTYPHUX RIRPO3ARINIB, 4
TAKOX YIEHIB 3a3HAveHWX Yy MyHKTI 5 wiel IHCTpykuwii opranis 3 [HeTpykui€o npo
NoPaaoK BeaeHHd o6niKy, 30epiraHHs, BUKOPUCTAHHA | 3HUUIEHHS JROKYMEHTIB Ta
IHLWINX MaTepiansHUX HOCITB iHQopMalil, wmo MIiCTaTh ClyXO0BY iHQOPMALLO, B
Kipoporpaacekiii obnacHil mepaasHiit aaminicTpauii (aani — IHeTpyxueg), mij
pO3IINC.
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8. JokymeHTamM, 110 MicTATh CTykGoBy iHdopMallito, NpHeBoOETLCA Tpred " g
cnykGoBoro kopuerysadss”. Ha JoKkyMeRTax, uo MicTaTh cnyx6oBy indopMmaltiio 3:
MoOinizauiiHUX MUTaHb, T0JATKOBO NpecTaBnscThes BiamiTka "Jlitep "M";

NUTaHb credianeHot ikGopmalil, — siamitka "CI".

O.TluTaHHs MO0 HEOOXIOHOCTI MPUCBOEHHA AOKYMEHTY rpuda "Jlna
¢y #GOBOTO KOPUCTYBAHHA" BUPIIIYETECS BUKOHABLEM a0 T0CaA0BO0 0cob010, sKa
MAMACYE AOKYMEHT, BIAMOBIAHO A0 MEPEAiKy BIZOMOCTEH Ta 3 TOTPHMAaHHAM BHMOT
YacTHHH Apyroi crarTi 6 Ta cT1arTi 9 3akoxy Vkpainu "Ipo mocTyn o nyGniunol
inopmanii”,

10. Ho nNpuMHATTS pillieHHs npo TIPUCROEHHS NOKYMeHTY rpuda “Jna
cny#00BOTO KOPHCTYBaHHA" 0co0K, 3a3Ha4eHi B MyHKTI 9 uiel IMcTpyRuUil. NoBUHHI:

1) nepepipuTH, UM HANSKUTL 1HPOPMALEA, AKY MICTUTL NOKYMEHT, J0
KaTeropiil, BU3HAUYEHUX y 4acTWHI nepitidi crart 9 3akory Ykpaikn "I[Ipo poctyn ao
myQivHOT iHpopMaLtii™;

2) BCTAaHOBHUTH, YN HaNeXUTh BiANOBiAHA iH(opMaLis 0 TaKol, JOCTYH RO 9KOi
3TIOHO 13 32KOHOM He MoXe OyTH 0OMeXeHo, B TOMY YHC/ WASXOM BIIHECEHHS 1T 10
cnyxbopol indopMaltii;

3) nepeBipUTH NOTPUMAHHA CYKYIHOCTI BUMOT, NependadyeHuX HacTUHOH
Apyroto cratTi 6 3akoHy Yxpainy "Ilpo xoctyn go nybaiuxol indpopmarii™,

B okpeMmux BUIaAKax OMTaHHA IMOA0 HEOOXIAHOCTI NPHUCBOEHHA JOKYMEHTY
rprda " Ina cnyx6oBoro koprucTyBaHHA" M0OKE OYTH pO3TIAHYTO KOMICIEK 3 MHTARE
pobotn 13 cnyxGoBow iHdboOpMalicilo 3a NOJAHHAM MocagoBol ocodu, fKa
MANACYBATUME AOKYMEHT.

1. 3a00opoHseTbCT BHKOPUCTOBYBATH InA nepenadi cnyxGopol iHQopmauil
BIAKPUTI KaHAH 3B A3KY.

Y pa3i BUHUKHEHHs HeoOXiAHOCTI B nepenayi (HanCUNIAHHI) JOKYMEHTIB, 1110
MICTATE ¢nyxOoBY iH(OpMaLito, YOPHAHYHHM 0co0aM, MPOMAACEKHM 00’ ¢XHAHHAM
6e3 crartycy rOpUaAWYHOT ocodU Ta (PizHuHHM 0cobaM, Ha SKUX HE NOMIHPIOIOTHCS
BUMOTrH uiei [HCTpyKUil, ocTanHi OepyTh Ha cebe nHCbMOBe 3000B’83aHHS CTOCOBHO
HEPO3TOJIOLIEHHA OTpUMaHOI cayk60Boi 1H(GopmMauii.

KepiBHuKkK topuanuaux ocid, rpomaacsknx of’efiHaHde 6e3 cTarycy KOpUAMYHOI
ocobu Ta PpisHuni ocobu 3a posrosomenHa chyxkGopoi inopmauti HecyTl
BiANOBINANLHICTE BIAMOBIHO 0 3aKOHY.

12. BionosiganeHicTe 3a opradizaniio Ta 3abesnevyeHHs NOTpUMaHHs B
oOnaepxaaMiHicTpauli MOpAAKY BeAeHHs 007Ky, 30epiraHHsA, BUKOPUCTAHHA i
3HUINERHA JOKYMEHTIB, MO MICTATE ChyxGoBY tH(popMauiio, NOKMATAETLCR Ha
KEpiBHYKa anapaty o0naepxaaMiHicTpauii.

Ocobn, BuHHI y MopylleHIl NOPSAKY BeAeHHA OONiKy, 30epiranns,
BUKOPHCTAHHS | 3HUIIEHHR JOKYMEHTIB Ta IHUIMX MaTepiaiibHUX HOCITB iRbopMaltii.
mo MicTATe cayxboBy indopmalite, X BTpaTi abo posronolleHH] cayxboBoi
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iHQoOpMalil, O B HAX MICTHTBCS, NPHTATYIOTBECA L0 AMCRMIAINApHOT abo 1Hmol
BIANOBIAANBHOCTI, Nepe10aueHOr 3aKOHOM.

13.1liz uwac poGory 3 jokyMmeHTamu 3 rpudom "l cayxkGoeoro
KOPUCTYBAHHA" 3aCTOCOBYIOTHCS NonokeHHs THMoBol iHCTpyKUil 3 AinoBoncTBa B
MIHICTEPCTBAX, IHIIMX LEHTPaJbHUX Ta MICLEBHX OpPraHax BHKOHABYO! BJAIM.
zaTRepAKeHo0l nocraHoBoo Kabinery Minicrpis Ykpathn Bin 17 ciuns 2018 poky
Ne 55 (Oduiiinni BicHHK Yrpainu, 2018 p., Ne 23, ¢1.770), ATCY 4163-2003, a
tTakok IHcTpykuil 3 nainomogcrsa v Kipesorpaachkiil obnacHiii  mepkarHii
aaAMIHICTpallil, 3aTBEPRMKCHO! pPONOPAUKEHHAM TON0BH 0OnacHol ASPIKaBHOL
aaMinicTpauii Bix 30 Gepesns 2021 poky Ne 250-p, mo periaMenTyioTh MOpPanoK
CKJIaZEHHSA Ta O(OPMITEHHS OPrani3aliifHO-pO3NOPAIHHX IOKYMEHTIB.

CTBopeHHsA,  BiANMpaBNeHHA,  TepejaBaHHA,  OfepXaHHA,  30epiraHHs,
00pOONEHHA, BUKOPUCTAHHA Ta 3HMLIEHHS €JIEKTPOHHNX AOKYMEHTIB 3 rpupom "as
CnyROOBOTO KOPHCTYBAHHA" 3AIHCITIOETECA BIAMOBIAHO 10 BHMOT 3aKOHOJAABCTRA,
(10 PErynie MOUTAHHY poOOTH 3 ENeKTPOHHUMM JIOKYMEHTAMM Ta NHUTAHHA
€JCKTPOHHOrO JOKYMEHTOODIIY.

14. Bukoprctanus iHQopMalifiHMX, TeneKOMyHiKawiifHux, (HdopMauifHo-
TeNeKOMYHIKALIAHUX CHCTEM 4YH 3ac00iB KOMiIOBANLHO-PO3MHONKYBATBEHOT TEXHIKH,
IO 3aCTOCOBYIOTRCS Min uyac 0OpoGku ciyx0GoBOT iHhopmauii, 3pilcHIOETHCS Ha
THACTABI POIMOPAKEHHA TOJIOBH 0BAJepKaAMIHICTpaLlii 3 AOTPUMAHHAM BHMOT
3aKOHOJNABCTBa Y chepi 3aXUCTY iHQOpMAaL.

1S.Y pa3i nikBinauit obnoepxaaMidicTpatlii  pilleHHs npo  nofanblue
KOPHUCTYBaHHS NOKyMeHTaMu 3 rpudom "Ins cnyxboBoroe kopuetyBsands” npuiimae
NiKBigauUiiHa KoMicis.

16, JlepikaBunil apXip 0OnacTl HAgac KOUCYNBTALIAHY Ta METOAWYHY AOTIOMOrY
3 MUTaHb JINOBOJCTBA CTOCOBHO AOKYMEHTIR, LU0 MICTATH c1yxO00BY iHpOpMALIIO,

MIATQTOBKY CIIpaB J0 NepeaaBaHHsa Ha apxiBHe 30epiraHHs.

1. Hpuitmatins T2 peccrpalis JOKYMEHTIB

17. llpuiimanHa aokymenTiB 3 rpudom "HAns ciyxboeore kKopuctyBanua"
3AIICHIOETbCA 3aralbHUM BIAINOM anapaTy obnaepkaiMivicTpauir.

Pecctpaunia moxymentis 3 rpucom "Ina cnywGoBOTO KOpHCTYBaHHA", fKi
MICTAT:

BiamiTky "Jlitep "M"” 31ificHIOETBCA CEKTOPOM MOOLII3aLiitHoT poboTn anapaty
obnaepkaaAMiHICTpaLIT;

BIAMITKY "CI" — 3arajlbHUM BiaJisioM.

18.Y pa3i Hagxo/okeHHS y HepoOounwii yac KOHBepTiB (NaxkoBaHb) 3
nokymentamn 3 rpudom "Jlna cnyxOOBOTO KOPHCTYBaHHA" BOHHW TIPHIAMAIOTRCS
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BiANOBLIAJIbHEM YyeproBuM NpaliBHUKOM npuiiManbHI TOJIOBH
oGnaepskaaAMiHICTpaLil, AKUH, He POIKPUBAIOUM, NEpeac IX HACTYMHOro pobouoro
AHS 10 3aTaNbHOrO BIZAINY Mia po3mvicky B xypHani ofiliky KOHBEPTIB (NakoBatib) 3a
(opmotro 3riaHo 3 A0AATKOM 1.

19. 3a00pOHAETHCA JOCTABIATH Yy Hepobounit yac JOKyMeHTH 3 rpudom "Hns
cny>kGOBOID KOPUCTYBAHHA" B YCTAHOBY, B SKHX He nependauene utnogodose
YepryeaHHs.

20. Bxigna xopecnosgenuis 3 rpudom "Jlna cyxOOBOrO KOPUCTYBaHHR"
PO3KPHMBAETECA MPALIBHUKOM 32rajbHOr0 BULAINY, BLANOBIAANGHMM 32 JUIOBOACTBO
CTOCORHO  JIOKYMEHTIB, 10 MicTaATh, cayxbory iHdopmauito. Tlpy  1koMmy
TIEPEBIPAETBECA  BIAMOBIMHICTL KINBKOCTI apKylliB, MPpHMIPHHKIB, AOJATKIB 10
NOKYMeHTIB Ta ixX peecTpaliiHuX iHACKCIB 3a3HaYeHNM Ha KOHBepTi (NaKoBaHHI) Ta v
CYNPOBIAHOMY JIHCTI.

21. KonBeptt (nakorauHs) 3 Biamitkow "Jlitep "M", mo Hapifiwnw o
3arabHONO  BIAATY, MEPElAlOTBC:  HEPO3ZKPUTHMH  MpAliBHHKAM  CEKTOPQ
Mofinizauifinoi poboru anapaty ofnaepxaaMiHICTpaHil M po3INUCKY B AKypHaii
00NiKy NaKeTiB (MaKoBaHb) i3 3a3HA4YCHHAM JaTH iX OTPHMaHHA Ta 1TPOCTABAAHHAM
neyarky "Jng nakeTis",

22.3a BIACYTHOCTI BK/IajIeHb abo TOpYWeHHs X NiAiCHOCTI {HeBiaANOBIIHOCT
KUTBKOCTI apKyIiB, JOAATKIB 00 AOKYMEHTa), NOIUKOLKEHHI KOHBEPTA (TTAKOBAHHS ),
IO TPH3BENI0 A0 YHEMOKNUBACHHA NPOYHTAHIIA TEKCTY AOKYMeHTa ab0 MOXKIUBOro
HECAHKL{IOHOBAHOIO O3HAOMNEHHA 3 {Ore 3MICTOM, a TaKOX HeBIAMOBIAHOCT]
peecTpauiiHOTO IHOGKCY JOKYMEHTa 3a3HauyeHOMY Ha KoHBepTi (makoBalHi),
AOKYMEHT He peecTpyeThca. [IpM LbOMY CKNAAAEThCS aKT 32 GOPMOIO 3FiAgHO 2
AonatkoM 2 y ABOX MPHMIPHUKAX, OAHH MPUMIPHHK AKOTO pa3oM 3 OTPUMAaHHMH
JOKYMENTAMM HAACUIIAETBCA BIANPABHUKOBL, JAPYrHil 30epiracTbCs y 3aranbHoMy
BIAAIN,

23. Hagicnasi He 3a azgpecoro ROKYMEHTH 3 rpudom "Jlna cnyxGosoro
KOPHCTYBaHHA" MOBEPTAIOTBCSA BIANPABHUKOBI 6e3 IX po3riaay.

24.1lip ywac peectpauwii BxigHOro AokymeHta 3 rpudom "dna cnyxbosoro
KOPHCTYBAaHHA" Ha MepluomMy Horo apkyuli Bix pykd abo 3a JOMOMOroKR LITaMna
{aBTOMATHYHOrO HyMepaTopa) MpaliBHUKOM 3arajbHOre BIAINY I1POCTABAACTHCS
BiIMITKAa MNPO HAIXOMKEHHA 13  3a3HAYEHIAM  CKOPOUSHOTO  HaWMeHyYBaHHS
obnaepxaIMiHicTpauit — ofgepyKyBaya JOKYMEHTA, PEeCTpauiitHOro IHAEKCY, aath (y
pa3l TCPMiHOBOTO BIKOHARHHA — FOAMHHA | XBHITHHH) OREPKAHHs JOKYMEHTA.

Y pazi HaaXO0/PKeHHs! KOHBepTa (NAKOBaHH) 3 BiIMiTKot0 "OcoBucTo” BIIMITKE
Npo HALZXOMKCHHA MPOCTABAACTbCA OC3MOCEPCAHBO HAa KOHBCPTI (MakoBanui} 13
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3a3HaYCHHAM TOPAJKOBOr0 HOMEpPa KOHBEpTa (11aKOBAaHHR) 32 KypHanoM ofiaiky
KOHBEPTIB (MAKOBAHB) TA AATH HOTO OASPIKAHUA,

25. OBk eneKTPoHHUX HOCIIB iHdoOpMaUil, KHMT Ta (HLWMX BWIaHb, AKI €
AOAATKAMM 110 BXiHODO CYNPOBIIHOTO JIWCTA, BeAETbCA OKPeMO Bifl BXIAHUX
AoxkyMenTis, Ia cynposigHomy THCTi, AKuil AosyyaeTsea A0 BIANOBIAHOI CHpaBH,
3aranbHUM BIAALIOM NPOCTaBNIOTHCS HOMEP OOJIIKOBOT (POPMHU, MOPSAKOBUA HOMeEp
1 mara B3ATTA AOAATKa Ha oOmiK.

26. PeecTpauis BXIAHNUX, BUXIMHUX Ta BHYTPIIIHIX JOKYMEHTIB 3 rpudom "ns
cnyK00BOTO KOPHUCTYBAHHA" 3AIHCHIOETECA OKPEMO BiA HOKYMENTIB, sKi Re MICTATh
cnyx00BY iHOOPMALiIO, 3 TOTPUMAHHIM BUMOTH 11010 OAHOPAZOBOCTI PEECTPALLT.

[Tpu upomy no peecTpanifiHoro iHIeKCY DokyMeHTa aoJactbed siamirtka "ACK",
HaNpUKNA;

"251/01-11 ACK; 01-13/156/1 JCK; 123-p ACK".

Ha nokymenTax 3 MOGINIZaliiHAX NUTAHL TA 3 UTaHb celianbHol IHpopMaLil
nepen  peecTpaulifiHAM  IHAGKCOM TipocTaBaseThes  Biamitka "M" abo “"Cl”,
Hanpuknan.

"M/251/01-12 ACK abo CI/01-13/175/2 ACK™.

BuxiznoMy CympoBiAHOMY JHCTY Ta KOXHOMY J0AaTKY 10 HBOTO
MPUCBOIOCTLCS BITACHMI peecTpalliiiHU i 1HACKC.

BxinnoMy cynpoBigZHOMY MUCTY Ta AOJATKAX 1O HbOTO Ha NMAnNepoBHX HOCIAX
[IPUCBOKOETECS OAMH HoMep. Ha koxHOMY IN0JaTKy Ha JHMLbBOBOMY OOl fIepLoro
ApKyLlia NpOCTABAACTbCA BiIMITKA, HATIPHKIIAA:

"Ho Bx. 1172/01-13 ACK Big 01.09.2016".

Ha nonatkax, mo nigisiraoTh NOBEPHEHHKIO, TAKA BIAMITKA MPOCTABAAETLCA HA
3BOPOTHOMY O01Ll OCTAHHBOTO apKyIlla JOKYMCHTA,

CynpoBigHHil JHCT, WO Mae NPUMITKY "6e3 nopaTtka — BiAKpuTa iHdopmauis”,
TAKOWK PEECTPYETbC B peecTpaulifinx ¢opMax. o BHKOPHCTOBYIOTBCS A
peecTpauli AOKYMEHTIB, WO MICTATL ¢CNY:KGOBY iHopMaLiro,

27. PeecTpamia nokymenTiB 3 rpudpoM "Jna cnywbosoro xopuctyBaHus"
3AIHCHIOETECS B XKYpHA1aX 32 GOPMOIO 3riJHO 3 0KaTKaMKW 3 i 4, Ha kapTKax abo B
eJICKTPOHHIN Ga3l JaHKX.

28. PeecTpauis mokymeHTiB 3 rpudom "IHns cnyxOosBoro kopucTyBaHHA" B
eAeKTPpOHHIA  Oa3l  JaHHX  3AHICHIOETLCS 3 BHKOPHCTAHHAM  clteuiadbHHX
KOMH,}OTGPHHX nporpaM Ta JIOTPHMAHHAM BUMOr L1010 TCXHiliHOFD 3aXMCTY
IH(OpMaLil, BCTAHOBNCHHUX 3aKOMOIABCTBOM.

29. V pa3i peecTpalil BXIOHHX, BUXIOHHX, BHYTPILIHIX TOKYMEHTIB HA KapTKax
abo B esIeKTPOHRI 6a3i naHUX ODOPMIIRETHCS PeeCTpPalUiiiHO-KOHTPOJIbHA KapTKa 34
HOPMOIO 3TiAHO 3 10AATKOM 5,
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Y pasi notpebu peecTpailiiHO-KOHTPOIbHA KapTka Moske OYTH ROMOBHEHA
[HIUHMH PEKBIZHUTaMHU.

30. Eranu  npoxXomxeHHs ODOKyMeHTiB 3 rpudom  "Jing  ciyxbosoro
KOpPUCTYBaHHA" B ofiaepxanmidictpauii nosuHHi 060B'A3K0BO BimoOpakaTucs y

peecTpallifingx gopmax (KypHanax, KapTkax, eleKTpoHITH 0asl AalHX ).

III. O64ix Buaaus 3 rpudrov " as cayxioBoro kopucrysanua”

31. Tupaxx BHgaHHa 3 rpudom  "Hna cnyxbosore  xopucrysaHus”,
niaroToBneHuit B ofsgepkaAMiHicTpauil, oONikOByeThcqd 3a OAHUM MNOPAIKOBUM
HOMEPOM Y XYPHasi 3a GOpMOI 3riJHO 3 I0AATKOM 6.

32. BigMiTKa npo 104aTKOBO HAAPYKOBaHI TPUMIPHUKN BHIAHHA POOUTHCS ¥
AKYpHajll, D€ BOHM peecTpyBanHca BNEpUIC, 13 NPONOBKCHHAM iX HyMepauil Bil

QCTAaHHLOTO HOMEpA npuMipHm{a TaKOTO BHAAHHA.

IV. O0nix efeKTPOHHUX HOCHB iHdopMail

33. O0niK enexkTPOHHMX HOCI(B {H(OpMauil (AMCKIB AMA NazepHUX CHUCTEM
3YHTYBaHHA, HCBIR €MHOT HaCTHHU MOAYINIB daciu-nam ' aTi TOUIO), Ha AKi MAAHYEThCS
3AaNUCYBATH CITy>X00BY iH(popMallilo, BeJeThCA 3aralbHUM BiAMOM Y SKypHani 3a
hOPMOIO 3riHO 3 ACAATKOM 7.

OO0nix eneKTpPOHHUX HOCIB IHQoOpMaAWl 174 ONPaltOBAHHA JOKYMEHTIB 3
rpudon cekperHocTi "Llinkom taemuo", "TaEMHO" BEAETHCA CEKTOPOM PEKUMHO-
cekpetiol  pobotu  amapary  obaacpwaamidictpauil, "dna  caymxbosoro
KopucTyBaHHA" 3 Biamitkoro "Jlitep "M" — cexktopom wMmobinizauiiinol poBoTu
amapaty o0aaepKaAMIHICTpaLil y »KypHami 3a (OpPMOtO 3rigHo 3 A0AATKOM 7,

34. Ha 3axucuifi 0600HII €NeKTpOHHOro Hocia iHdopmanii (Ha BepXHLOMY
0oLl OMcKAa A1 Na3epHUX CHCTeM 3UHTYBAaHHA, HEBIT €MHIN vacTHHI Kopnycy
MOAYMB (pIew-nam’ aTi TOUO) 3a3HAYAOTHCS

HalMeHYBaHIIs o0naepaaMinicTpauli,

OONIKOBUIH HOMEp i 1aTa B3ATTA Ha OOJIK e1eKTPOHHOTO HOCIH,

rpug "Ans cnyGoBOre KopUCcTyBaHHA".

35. O0nikoRuI HOMEP HOPCTKOrO MarHiTHOO AMCKA 3a3HAYAETHCA HA ETHKETLI,
O Hax/JIeloeThed Ha iHoro kopnyci ado Ha onnoMGoBaHOMY Kopnyci Onoka uM
NPUCTPOIO, B AKOMY BiH PO3MILLYETHCA.

36. HaxkieloBaHHA HA eJNEeKTPOHHWI Hocil iHpopmauil eTnkeTok 3 0bnikosHMH
HOMEPAMH, 3a3Ha4€HUMH Y NyHKTax 34 1 35 uiel [HeTpyKuil, 3aificHioeThed y €nocid,
SIKHI BUKTIOUAE MOKIHUBICTD pO3BUPaHHS NPHCTPOIO 6e3 NOWKOMKEHHS eTHKETKH, Tl
HEMOMITHOTO BHAANCHH: (3MiHN) abo nepeHeceHHs Ha IHILXA HOCiH IHdopmail.

MBI s




on
30

i

|

0

il

8

37. 3abopoHAcTLCA 3AMUCYBATH CTy00BY 1HPOpMaLilo Ha eNeKTPOHHKI HOCI
inopmaii, He BHeceHHH N0 KypHany oONiKy eneKTpPOHHUX HOCIB 1HQOpMailll, Ha
SIKi TUTAHYETBCS 3aNUCyYBATH ¢y kGoBY (HopmMalliio.

38. pup “das cnyx0OBOro KOPHUCTYBaHHA" 30epiracThea 3a eNeKTPOHHUM
HocieM iH(opMaii 10 MOMEHTY HOTO 3HULIECHHS.

39. PeMOHT GNIOKa YU MPUCTPORH) 3 €NEKTPOHHHM HOCIEM IH(OpPMAILi, 10 MAE
rpad "l cnyxO0BOrO KOPUCTYBAHHA", NPOBOANTHCA B obnaepiaanMinicTpauii y
MPUCYTHOCTI NPALLIBHIKA, SKOMY TaKHit HOCiH B8 YCTaHORIEHOMY NOPAIKY BUAAHO, TA
BiAMOBIAANLHOT 0co0M 3 NMTaHb TEXHIYHOrO 3axucTy IH(opmauil B anapaTi
obngepxaaminicTpalii. ¥ pa3i BHHUKHEHHA HEOOXIAHOCTI B Nepeladi 3a MeEXi
obnpepxaaMidicTpauii Takoro 6A0Ka YW MPUCTPOIO AN BWKOHAHHS PEMOHTHLX
poOlIT eNeKTpolHMI HOCIH IHOpMAaLl BUAYHAETBCA Ta 30CpiracTbes BIANOBIAANSHOIO
0CcOOO0I0 3 NUTAHB TEXHIUHOTO 3aXMUCTY iHdopMauil B anapati odbnaepxaaminicTpauii.

V. JIDYKYBAHHA | PO3MHOXEHHS! JOKVMEHTIB

40. JpyKyBaHHS i pO3MHOXKEHHS B aniapati obaaepiaaMiHicTpauii J0KyMEeHTIE 3
rpupom  "Inst  cay:kGOBOrO  KOPUCTYBAHHA” 33 JIOTOMOI'OK  €JIEKTPOHHO-
obunCcIOBaNBHO! Ta KOMIIOBAILHO-PO3IMHOKYBAILHOT TeXHIKA MPOBaAWTECA 3
ypaxyBaHHAM BMMOT 3aKOHOJAABCTRA Y cepl 3aXUCTY tHpopmaril.

JApyKkyBaHHA | pO3MHOKEHHS AOKYMEHTIB 3 MOGIMI3aLiMHUX THTaHB Ta 3 MHTaHb
crneuianbHol iHpopmanil 3nIHCHIOEThCH NpalliBHMKaMy obnaepkaaMiHicTpanil, ki
MaKTh AOIYCK A0 POOOTH 3 TAKHMH JOKYMEHTaMH.

41.Y npasoMy BEpPXHBOMY KYTi FEpUIOl CTOPIHKM HOKYMEHTA, HIO MICTHTh
cmyx00BYy IHQOPMaLito, NpocTaBIAIOTLCA rpuid "Jng cnymboBoro kopuctyBanHus" Ta
HOMEp MPUMIPHRKA, HANPUKNIAA:

"Ins cny:xOOBOT0 KOPUCTYBAHHS
Mprum Ne 3"

YcTaHoBa, gKa € po3poOHHMKOM JokymeHTa 3 rpupom "Hnga cnyxbosoro
KOPUCTYBAHHA", MOMeE 3a3HAYMTH Ha HOKyMeHTi iHdopmaliio npo sabopony Ha
PO3MHOXKeHHd (KOMIOBAHHA) TAKOro A0OKYMEHTA B [HUIHX YCTAHOBAX, RANPHKIIAA:

"na cnyk00BOTO KOPUCTYBAHHS
Tipum.Ne 2
Konitosanuio He mamarae”.

Bigmitku "Hitep "M", "CI", Homep npumipHHKa 3a3HadaroThed Hikue rpda
"Ji1a cayxboBoro KopucTysaHhs", HANPUKIAL:

I 1100
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" JIns ciyOOBROr0 KOPHCTYBAHHS
Titep "M"

[Mpyim.No 2"

abo

" Jlns eny:xGoBOro KopUCTYBAHHS
IICIU

Tipum, Ne 2",

42. Ha mnepmiii CcTOPIHLI KOXHOrO RoJaTka A0 AOKYMEHTA, LIO MICTUTbL
cnywbory iHPOpMaUiO, BULIE IHINMX BIAMITOK npocragrderoed rpud "Hna
City:x00BOr0 KOPUCTYBAHHA", HANPUKIATL:

" i cnyad0oBOro KOPUCTYBAHHS
IMpum. Ne 4
HonaTox no nucta
Kiposorpaacbkoi 00nacHo) nepiKasHol
aaMinicTpauli

20 Ne "

Y pasi, koW AoAaTKU HAJLCWIAKOTHCH PA30OM i3 CYMPOBIAHMM JHCTOM, Mic/s
TEKCTY JNUCTa Meped NIAMUCOM 3a3Ha4a€Tbes HAABHICTH NOpaTKiB, iX o0csr,
peecTpauiitti iHAeKCH | AaTH, HANPHKIAA;

"omaTox: JoBimxa Npo BHUKOHaHHA NJAHY 3axoMiB NporpaMil ¢KOHOMIYHOTO |
COLiaNLHONO PO3BHTKY obnacti Big 14 nucromaga 2016  poxy
Ne 01-14/152/1 IICK na 5 apk., npum.Ne 2.,

Ao indopmatiizs 3 0OMEKEHHM A0CTYIOM MICTHTBCH TIABKM Y ACAATKY A0
JokyMmeHTa 3 rpudom "Insm cnyxxboBoro KopvcTyBaHHA", Tl TakuM Tpudhom
CTAaBUTLCA Mo3Hauka "(6e3 gopaTka — BiAKpUTa iHdopmMalisn)", Hanpuknag;

"Jna ¢ay:k60BOTO KOPHCTYBAHHSA
(6e3 ronaTka — BINKpUTa iHpopmanin)
ITpum Ne 1™,

43. Ha 3BopoTHOMy OOLI OCTaHHBOTO apKylla NPHMIPHHMKA JIOKYMEHTA, LLO
3ATHIWIAETLCA Y clpasi  obAfepwaAMiHicTpaulil, y HMKHBOMY TMBOMY KYTi
3a3HAYANIOTECS KUILKICTh HANPYKOBAHUX NPUMIPHUKIB; Nepeik HOMepiB NPUMipHUKIB
3 HaWMCHYBAHHSIMH agpecaTiB (He OGuIblUe UHOTHPBOX); HOMEP NYHKTY MNepesiky
BinomocTell obnaepxaamidictpauii a6o pexsizuTn akra komicii 3 muTane pobotn i3
cayskBoBo0 iH(popMaLic, 3FANO 3 AKEMHU iH(POPMALIFO BiAHECEHO A0 CAYKOOBOI:
Ha3Ba Ta 00JIIKOBUHA HOMeEp €TEKTPOHHOrO HOCIA iRpopMaLil, HATIpHKIAL!
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"HaapyKORaHO TPU (IPHUMIPHHKH.
[TIpum.Ne 1 — MiHexoHOMpPO3BUTKY
[Tpum.Ne 2 — 3aranbsHUE BIOAN
[Tpum.Ne 3 — 10 cnipasu Ne 01-21
[TyHKT 3 nepesniky BIAOMOCTEN.
®aiin Ne "

44.Y pa3i HaacuNnaHHs TOKYMeHTa Giflbl AK HOTUPBOM &/|pecaTaM CKIAAAEThCH
CMIMCOK Ha PO3CHIKY, B AKOMY 3a3HAYAEThCA NMEPENiK aApceatiB, NPOCTABIAIOTLEA
HOMEpU NpPUMIPHUKIB, U0 BIANPaBAAIOTBCS BIAMOBIAHWUM azpecaraM, a 3aMicTh
KOHKPETHMX HallMeHYBaHb aApecaTiB Ha AOKYMEHTI poOMTLCA y3araibHEHHH Hamuc,
HAMPHKNAL

"[lpum.Ne 1-8 — 33 CTUCKOM Ha PO3CHAKY,
ITpum.Ne 9 — qo cnpasn Ne 01-21".

45. Ha xoXHOMY NpUMIpHUKY BHXIIHOTO JOKYMEHTA Ta JOAATKAX AC HBOTO Ha
JAMUBLOBOMY 00Ul B HUXKHBOMY JIBOMY KYTi OCTAHHBOTO @pKYLLIa 3a3HAUAIOTHCS BIAacH:
iM's Ta MPI3BHILE NpalliBHUKA, AKKWH CTBOPUB AOKYMEHT, i HoMmep Horo cnyxbosoro
TenedoHy, HaMpUKIAL:

[TeTpo Mapuenko 24 55 51

46. Tlicns peectpauli crpopeloro aoxymernta 3 rpudom "na cayxbosoro
KOPUCTYBaHHA" HOro YepHETKH i POIPYKOBAHI BAPIaHTH 3HULLYIOTHCS BUKOHABLIEM
WJIAXOM  TNOAPIOHEHHs alo IHIKMM  CcnocoboMm  (CnanioBaHHsA, PO3IABICHHS,
PO3YNHEHHA TOLLO), AKUH BHKIIOYA€E MOXKIIUBICTh 1X [IPOYNTAHHS T4 BiJHOBJIEHHS.

47. PosMHOoXKeHHA JOOKYMEHTIB 3 rpucoM "Ilna cnyxGoBOro KopHCTyBaHHA"
3aiicHIoETheA 32 ponoMoroww KC3I AC knacy "1™ Kiposorpaacbkoi o6nacHol
JepKaBHOT aaMiHicTpaull {kabiHer Nel92), 3a ymoBH odopMICHHA 3aMOBREHHA 3a
GopMol0  3riaHo 3 AonaTtkoM § alo BIANOBIAHG [0 pe3onrollil KepiBHHULTBA
obnnepykaaMinicTpauii.

48. Ha KoxHOMY TIpUMIDHUKY PO3MHOKEHOTO JIOKYMEHTa Bil PYKHK
MPOCTaBAAETLCS HOMEP NPHMIPHHKA.

49, Noxyment 3 rpudom "Jlna cnyxOOBOro KOpUCTYBaHHA", ofepxaHHH Bi
iHIOT YCTAHOBY 1S OMPALIIOBAHHS OJHOYACHO B KUIBKOX CTPYKTYPHHUX [11Apo3aiiax,
KONIIOETHCS Yy BU3HauUeHoMY nyHxToM 47 uiel [HCTpyKilil mopsaaky, KO yCTaHOBa,
AKa € po3po0HUKOM AOKYMEHTA, HE BCTAHOBHAA 3a00pOHY HA HOro pO3SMHOWKEHHS,

50. O6nik poO3MHOKEHMX AOKYMEHTIB, 10 MICTATHL CIyKOOBy iH{OpMaUilo,
BEAETHCA B KYpPHaMi 3a (POPMOIO 3TAHO 2 I0AATKOM 9.
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VI. HajcuaaHHY N0KYMEHTIB

51. Hancunauus NokyMeHTiB 3 rpudom "JIns cnyxOOBOrc KOPHCTYBaHHA"
IHWIMM  YCTAHOBAM v MeEKaX YKpaiHd 34HICHIOETECA KYP'epChKolo  Cnyx60i0
obnaepxaaMinicTpauii (xyp’epamu), Fifpo3NiNaMu ypanosoro (eibia’ €repebkoro
38'A3KY, NIAPO3IIaMH OpPraHiB CElaIbHOTO 3B’ A3KY.

Y pasi wHaraneHo! mnoTpedM 22 103BOAOM roJIOBA 0oOnacHoi JepiaBHOT
anMinictpauii aGo 3acTyMHUKa rofoBH 0o6gacHO! Aep:aBHOT aaMIHICTpawif, o
BHKOHY€ HOro 060B'I3KY, JOKYMENTH 3 rprdrom "Ans cny:BoBOro KOpHCTYBAHHS' B
MeXaX HaceRneHoro MYHKTY MOXYTh OYTH NOCTABJIEHi BiIOMYHM TPAHCHNOPTHHUM
sacobom abo oTpuMani B amapati o0nmepkaaMiHicTpamii  NpaliBHUKaMu ciy:kOn
JiTOBOACTBA.

Y pa3i HaacHNaHHA NOKyMeHTIB 3 rpudom "JAna cnyxBosoro kopucTyBaHns" 3a
AOTIOMOrO  MiAPO3AINIE  ypsjaoBoro ¢enbl’erepcbkoro 3p’s3Ky 200  Opradis
CNELiANBHOFO 3B’s3KY O(OpMACHHA KOHBEPTIB {(1aKOBaHb) [IOBUHHE BiATIOBIIATH
BUMOIaM HOPMATHBHO-NPABOBHUX AaKTIB, O pPeryMoTh AlAABHICTE 3a3HAUElIMX
MHAPO3NIB.

Hapcnnanns xoHBepTiB (makosalb) 3 BIAMITKaMu "Jitep "M" T1a "CI" B Mewax
VKkpaiHy 3iHCHIOETECA 32 JONOMOTOI0 MIPO3AiNiB YpsIoBoro (helibl erepcbkoro
3B A3KY abo opranis crieuianbHOro 38 A3KY.

Hagcunanus poxymeHTiB 2 rpudom "Jina cnyxboBoro KopucTyBaHHs" 3a
KOPJAOH 3IHCHIOETHCA BiIANOBIHO 110 3aKOHO/ABCTRA.,

[lepenaua cnyx6o0801 iHopmaull (HaaCHNANHA ZOKYMEHTIB 3 Tpudom “Ing
CIyRO0BOIO KOPUCTYBAHHA") TeNEKOMYHiKaUiftHUMU, iHdopMalliiiHo-TeneKkoMyHika-
WANMMA  MCpexaMM  3MIHCHIOETBCA  AWUIe 3 BUKOPHCTaHHsM  3acobiB
KpUNTOrpaQivuHero 3axucTy iHQopManii, o B YCTAHORIEHOMY NOPSIAKY AONYIEHI
J0 €KCNiTyaTauil, 3 A0TPHUMAHHAM BUMOT TEXHITHOTO 3aXHCTY iHdopmauil.

52. Enexrponni Hocii indopmanii ta aokymenty 3 rpudom "Jng enyxGororo
KOPUCTYBAHHA", WO NIAAATAlOTE TOBEPHEHHIO, OOOB’A3KOBO HAACHNAIOTLCA 10
ofnaepxaaMidicTpauii i3 CynpoBiHUM TUCTOM.

53. Hokymenth 3 rpupom  "Hdna  cnyxkboBoro  xopucTysaHHs", 9Kl
HaACHIAOTLCA, TTOBHHHI OyTH BKIaACH! ¥ KOHBepTH afo ymakoBaHi y cnocid, skuil
BUKI/IIOYAE MOMKIMBICTh AOCTYIY T& MPOYHTAHHA TeKCTy UYH PpeKBi3uTiB 6e3
[IOPYLIEHHS UHIICHOCTI MAKOBAHHA.

54. Ha koHBeprax (MaKkoBaHHAX)} 3a3HAYAIOTLCA ajpeca Ta HaliMeHyBaHHH
YCTaHOBH-OACPIKYBAYa | BiANpaBHUKA, peecTpallifiHi iHAEKCH BKJIAACHHX JOKYMCHTIB
(3 npocrasnenHaM Biamitku "JCK". 3a0opoHgeThea 3a30auath Opi3BUING 1 NTOCATH
KEPIBHUKIB YCTAHOBH-OACPIKYBaua, a Tako)k NpisBUIUA BHKOHABUIB TOKYMEHTIB |
Ha3BH CTPYKTYPHUX MiAPO3LTIB.

EnexTpoHHi HociT iHhopMallil YNaKkoBylOTbCE B OKPEMMI KOHBepT {MakosaHHs),
Ha SKOMY 323HAYAIOTECA JaTa T2 peecTpauifHuil iRAeKe cynpoBIAHOTO NHCTA.
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55.Y pa3si waacunanHs JOKYMEHTIB, sKi MOBUHHI OYTH PO3KPHTI NEBHOIO
MOCaJOBOK 0c000I0 YCTaHOBH OCOOHCTO, X YNAKOBYIOTL B OKpeMHH KOHBEPT, Y
MpaBOMY BEPXHBOMY KYTi SKoro HWxkue rpudia "JLis cayx6GoBOro KopucTyBaHHA"
npocTaBIAeTses  BiaMiTka "Ocobuere”, a B Horo HIKHIA [paBiif  yacTHHI
323HAYAIOTECS  TOCala, TIpi3BUINe, enacHe im's oaep:yBaya. Takuil KoHBepT
BKJIANacTbCA B IHWHKI KOHBEPT, WO oQopMISETbCs BIAMOBIAHO A0  BUMOT,
BH3HAUEHUX TIYHKTOM 56 wi€l IHCTpyKUil. ¥V NiBOMY BEpXHBOMY KYTI KOHBEPTa
NpoCTaBACTHCA BinMiTka "TToasiiinnii KoHBepT".

56. Y pa3i HAACUNAHHA JOKYMEHTIB 3 MOOIMiZalifHUX NHUTAHb HA KOHBEPTAX
(maKkoBaHHAX) 100aTKOBO MPOCTaBNAeThes BiaAMiITKa "JliTep "M".

57. Hancunanus OOKYMEHTIB 3 MoGini3auiiHHX MHTaHb B OJHOMY KOHBEPTI
{nakoBaHHI} 3 JAOKYMEHTaMu, UG HE CTOCYIOTbCA MoOImizauifiHUX NWTaWb, He
NO3BONACTBCA.

58. VY pasi HajcHRaHHA ROKYMEHTA, Mo Mae Bigmitky "CI", iforo BMIIyIOTs B
OKpeMHIl KOHBEpPT. y mNpaBOMY KyTl sfxkoro Hwkve rpuda "Jna cayxbosoro
KOPUCTYBaHHA" npocraBafgeTses BiaMiTka "Cl”, a B oro HukHiil npasiif yacTUHI
3a3Ha4aroThea IMocaia, Mpi3BHING, eracHe M’ ofepikyBada. Taxkuit KoWBepT
BKJANAETECS B iHIWIMIA  KOHBEPT, W10 OODOPMASETLCS BIANOBIIHO JAO  BHUMOL,
BU3HAYECHHMX NIYHKTOM 53 i€l [HCTpykuUil. ¥ JIBOMY REpPXHBOMY KYTi KOHBEPTA
NPOCTABAACTRCA BiAMITKa "[loABIHHKA KouBepT'.

VII, @opMyBAHHA BHKOHAHUX JOKYMEHTIB Y cnipaBH

59. BuxkoHaui mokymeHTH 3 rpudom  "Jliz  cnyxGoBOro KopucTyBaHH®"
rpyNyroTeCs ¥ CIPABH 3CIAHO i3 3aTBePAKEHOI B amapaTi odyaepkaaMiHicTpatil
3BEACHOI0 HOMEHKJIATYpol crpak. Jlo3BonseTbesd AonyyaTH A0 cnpash i3 rpudom
"Jns cnyxGoBOre KOPUCTYBAHHA" JOKYMEHTH 3 BiAKPUTONO iH(pOPMAUIEI0, AKILO TaK]
JOKYMEHTU CTOCYHOThCA TNTAHb TAKOT CIIPABH.

HOoKYMeHTH 3 MoOLTI3alliliHX NUTAHE ROMAYHAlOTLCA 0 cnpas 3 Mobimizauiiinor
poboru, wo MawTs BiaMmitky "Jlitep "M", a NOKYMEHTH 3 NMUTaHbL CNELANBHOL
iHdopmanii — 00 cnpas 3 Biamitkoro "CI".

JIOKYMEHTH, [0 CTOCYIOTBCA OpraHizalii pesKHMHO-CeKpeTHO! poboTi B
obnaepxkanMinicTpauii, (GOpPMYIOTECA Y CHpash Yy CEKTOPI PEXKHUMHO-CEKPETHOI
poGoTy anmapaty oOngep:aRMiHiCTpauil MpaliBHHKOM, BIANOBIJanbRHM 34
BUKOHAHHS TAKOTO BUAY pobiT.

60. JTo HOMeHKJIATYpH CMOpaB BKJIIOHAIOTECA BC1 JOBINKOBI Ta peecTpaniitni
KapTOTEKH, KypHanH peectpanil ta obliky AoKyMeHTiB 3 Fprdpom "na cnyxbosoro
KOpHCTYBAHHA".
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61.Y rpadi HoMeHKnaTtypu crmpaB “lHaexc crnpapn” OO0 HOMEpa CIIPaBH 3
AOKYMEHTaMH, W0 MaloTh rpud "Ans cny:K00BOro KOpHCTYBAHHA", MPOCTABAIETLCA
giamirtka "JICK", nanpuxnaa:

"01-21 ACK".

62. Ha oOknaauHLi cnpaBd, UIO MICTHTH [AOKYMeHTH 3 rpudom "Ina
CAYKOOBOrO KOPHUCTYRAHHA", ¥ NPABOMY BEepPXHLOMY KYTi IPOCTABIAETLCA BIAMITKA
"na cnyx0oBOro KOpucTyBaHHA".

63. Y pasi, koA B 0o0aaepKaaMinicTpanil CTBOPIOETECE NOHAA 50 ROKYMEHTIR
Ha pik 3 rpudom "IIns cnyxboBoro xopucTyBavha", X AOUINBHO (QopMyBaTH B
OKpEMI CNpaBy 3a BUAAMH (pO3MOPSKEeHHA, HaKa3H, iHCTPYKULi, INCTYBAHHS TOLLO).

64.Y pasl, Koan B OOAASPKAAMIHICTPAUIl CTBOPIOCTBCH  MEHUI  AK
50 pokymeHTIB Ha piK 3 rpudoM "JIns ci1y:k60BOro KOPHCTYBAHHA", HOMEHKJIATYPOIO
cnpaB  Moxe Oyt nepenbavyeHo (GopMyBaHHA OHIEl <NpaBd 13 3arojiOBKOM
"NoxyMenTu 3 rpudom s cayxdoBoro xopuetysanus”. Crpok 30epiraHHs Takol
CNpaB¥ HE BCTAHOBIETbCA, @ Y BiANOBLAHIA rpadi HOMEHKIATypn Cnpas
npoctrapaseTea BiaMiTka "EK", gaxa osnawae, wo cTpok 30epiranus cnpabd
BU3HAYAETHCA SKCNEPTHOIO KOMIici€lo amapaty obnxepxaaMidicTpailil 3 mpoBeieHHs
€KCMIEPTH3M LIHHOCTI JOKYMEHTIB {dani — eKCIepTHa KOMICiA), AKa YTBOPIOETHCA Ta
Aie BianosigHo A0 TlopsAxy yTBOpeHHsS Ta AisfibHOCTI KOMICHE 3 npoBeAeHHS
€KCIIEPTU3M LIHHOCTI JOKYMEHTIB, 3aTBeplKeHoTo noctanopow Kabinety MinicTpis
Ykpaiuu Big 08 cepnua 2007 poxky No 1004 (Odinitinuit Bicnuk Yrpainu, 2007 p.,
No 59, ¢T.2346).

65. EkcrepTHa KOMiciq TCIf 3aKIHUEHHS POKY BHBUAE KOKEH ApKyll CripaBy
"HokymeHTH 3 rpudom "Hns cnyxboBoro kopucTyBadta" 1 3a notpebu npuiimae
piluenns npo 11 nepedopMysanHi. JloxkyMmeHTH MocTiiiHoro 3GepiranHsa, 1Mo
MICTATbCA y CTipaBi, (OPMYIOTBCH B OKpEMY CHApaBy, fKiii HAAAETbCA OKpeMWii
3aroJIOBOK Ta AKa J0JATKOBO BKJIOYAETBCA /IO HOMEHKNATYpH crpaB. JOKyMEHTH
THMYacOBOro 30epiraHHa 3aMWAOTBCS Y Takiif CNpaBi 3riHO 13 3aTREPIKEHONO
HOMEHKNATYPOIO CNPaB.

66. SIkio y copasi i3 3aronoskom "okyventu 3 rpudpom "na cayxbosoro
KOPUCTYBaHIIA" MICTATLCA JIKLIE AOKYMEHTH THMYAcoBOro 30epiraHHg, BoHa Moxe
He nepepopMOBYBATHCH, a CTPOK 30EpiraHHs Takoi CrpaBd  BHU3HAUAETHCS
HaMNIOBIINM CTPOKOM 30epiraHis JOKYMEHTIR, o MicTaThes B Hill. Biomitka "EK" y
rpadi HoMeHknaTypu cripas "CTpox 30epiraHHf" 3aKpeciioeThCs | 3a3HAUACTLES
YTOMHEHHH CTPOK 30epiranys.

67. JoKyMeHTH 3 MoGinizauifiHuX MUTaHsL Ta 3 NUTaHL cnewansBol iHGopMatil
30epiraloThesy B OKpeMux poOouux nankax, ¢Gymsipax ado [akerax, Ha AKHX
3a3HAYAIOTECA UPI3BULLA Ta BAAcH! IMena OpaliBHUKIB, 2K MalTs NpaBo IX
PO3KPUBATH.
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Poboul nankn, gytnspu abo nakern 3 JOKyMEHTAMHU 3 MOOINIZaLIFHUX MHTaHDb
ab0 3 MUTaHb cneUiaNbHOT IH(MOPMaNT OMeuaTyYOThCA OCOOHCTOI0 HOMEPHOM

METaJIEBOIO MEUATKOW NpaLiBHUKE, SKUHA De3nocepeHbo 3 HUMU NIPAILIOE.

VIII. KopHCTYBAHHSI JOKYMEHTAMU

68. BxiaHi, BHXiZHI, BHYTpIIUHI AOKYMeHTH 3 rpHdom "Insg cayxbdoBoro
KOPUCTYRAHHA" MNepelaloThCs NpalliBHHKaM BUAMOBIAHO Ao pe3osouiil TofoBu
obnpepxkaaminicTpauil abo HOro 3aCTYNHUKIB.

Cnpaend 3 rpudom "Hdng cnyxG0BOro KOPUCTYBAHHS", O 30epiraroThcs y
3araZibHOMY BLAALTI UM IHUIMX CTPYKTYPHUX MiAPO3/iNax, BUOAIOTLCA Y THM4acOoBe
KOPUCTYBAHHA NpalliBHUKaM oO0nJepmKaAMiHicTpauil Ha migcrasl 3aMOBJIEHHA 3a
dopmoro 3riavo 3 jgoaatkom 10, pesomouii ronosu obnpepkaaminicTpauli abo
3aTBEPAKCHOrO TOMOBOK {3aCTYMHUKOM TOJIOBH) OOAISPMAAMIMICTPAL] CRUCKY
NPALiBHUKIB, AKI MAIOTE NPARO NMPALIOBATY 3 BIAMOBIIHOK CTIPaBOIO.

Honyck npauiBHHKIB o0naepkaAMiHICTpalil A0 poOOTH 3 JIOKYMEHTaMM, U0
MICTATE CYROO0BY iHpopMaUilo 3 ModinizauiAHUX nMuTaHe 2060 3 NHUTAHE cneuiansHOl
iHopManil, 3AIACHIOETbCA HA MIICTABl CIIMCKIB, CKRAfeHUX BIANOBIAHO CEKTOPOM
Mobinizauiftnoi  poGoTd  amapaty  obGngepkaAMiHicTpauii 4M¥  HAUANBLHHKOM
3araJibHOrO BIAUILTY | 3aTBEPIKEHUX IONI0BOIO 00N AepKaAMIHICTpaLi,

69.CnpaBu Ta BUAaHRA 3 TpudoMm "Iasg cny:kG0BOr0  KOPUCTYRAHHS"
BHIAIOTHCA Y THMYACOBE KOPHUCTYBAHHA | TPUHMAIOTBCA TT1J PO3MUCKY B XKYPHAN! 3
(POPMOIO 3TiAHO 3 JonaTkoM 11.

70. PoboTa 3 [OKYMeHTaMH 3 MoOinizauifiHMX nNuUTaHL TPOBOJAMTHCH VY
npuMillleHHl cektopa Mobinisailiiinol poGotu anmapaty obnnepxaaMinicTpaitii
(kabibeT Ne 191), 3 nuTanp cnewianuhol indopMaill ~ y 3aransiiomy siaaini {kabiner
Ne 59} 3 J0TpUMaHHAM BUMOT, AKi YHEMOXJUBIIHOIOTH O3HAHOMIEHHS i3 3MICTOM
TaKHX JOKYMEHTIB CTOPOHHIX 0CI0.

71.1lin d4ac npufiMaHHs chpaBd BIM MpalliBHUKa [POBOAMTBCA IMEpeBipKa
HAagBHOCTi KOMHOIG apKylla BCIX [JOKYMEHTIB CNpaBH BIANOBiZHO [0 11
BHYTPILIHBOTO OIUCY.

72. Cnpaen 3 rpuom "Hng cnywBororo kopucryBaHHus", o 30€piraroThes B
3aralbHOMY BIAAUT Y TpalliBHHKA, BIAMOBIZaNBHOTO 3@ apXis {Aam — apxis anapaty
obanep:kaaMinicTpauii), BHAAIOTHCE Y THMUACOBE KOPHCTYBAHHA [PALiBHHKAM
IHIIUX CTPYKTYPHWX Hiapo3AinliB ofaiepkaaMiHictpauil Ta anapaTy Ha Miacrasi
3aMOBJICHHS 3a (POPMOIO 3TIAHO 3 noJaTkom | 2.

[Mpo Bupauy cnpas 3 rpudom "JIng cnyxGOBOr0 KOPHCTYBAHHS" 3 apxXiBy
amapaTy obnaepxaaMinicTpauii poOWUTbea 3annuc y KHU3D BuAadl ¢npap y poboui
NpHMilleHHs anapaTy obnaepKaaMiHicTpaLii.
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73. CopaBu 3 rpupom "Jna cnyx00BOro KOpUCTYBaHHA" BHAAKOTLCA AN
THMYAcOBOT0 KOPHUCTYBAHHS Ha CTPOK, LIO HE NEPEBUUIYE OJHOMO MICALA.

74. 3a HAABHOCTI MHCBMOBUX KIOMOTAaHb IHIIHX YCTAHOB ad0 NPHIHCY Ha NpaBo
MPOBEAEHHS TIEPEBIPKH 3TiIHO 3 HATAHUMH 33KOHOM [MOBHOBAKEHHAMM OKYMEHTH 2
rpadom "Ins cnyxO0BOro KOpHCTYBaRHA", X KONIT | BUTATH 3 HUX 32 MHCHMOBHUM
A03BoNIoM a0 pe3oUTIOLIEy FooBH obaaep:xkaaMiHicTpauil abo iforo sacTyriHuka
MO<YTb BHAAaBaTHCSA MpaLiBHHKaM IHIIHX yCTaHOB.

Ha nuusoBoMy Gouil MIATOTOBIEHUX KONt AOKYMEHTIB Y MPABOMY BEPXHLOMY
KyTi Depmoro apkyina JOKyMeHTa TpocTarfserscss Binmitka "Konis". Butarn 3
AOKYMENTIB OGOpMIIAIOTHCA HA BIANOBIZHOMY ONAHKY.

75. Komif QOKYMEHTIB Ta BWTATM 3 HMX 3aCBIAMYIOTHCA HAUAIBHHKOM
3arafLHoOro Biuliny ado HOro 2acTyNHMKOM Yy pasi BiICYTHOCTI HayalbHUKA,
HanpuKnam:

3TiAHO 3 OpHriHaIoM

HawanabHuK zaransforo siaainy

anaparty Kipororpaacskoi obnachoi

AcpekasHol agmidicTpanil (nianuc) Banentuna 'PABOBA
20 cepnng 2021 poky

76.111c1a  o3HalloMIeHHs 3 JAOKyMeHTamu 3 rpHgpoMm "Jas cayxboporo
KOPHCTYBaHHA" Ha 3BOPOTHOMY GouUi 3anuTy abo npunucy Ha NpParo NpPOBEIEeHRS
NepeBIpKH poOHTECA 3aMKAC TPO ACKYMEIITH (peccTpalliiHi Aati, 3aronoBKH), 3 AKHMH
03HAAOMNEHO MpaliBHAKA HLIOT YCTAHOBH.

77.Y pasi noTpedu npalliBHHK [HUWIOT YCTAHOBH POSHTE BUTATH 3 BHAAHHX oMY
AOKyMEHTIB 3 rputhom "na cnyxGororo kopucTyBaHus" y polouomy 30WHTI, IO
Mac€ 3a3HaYeHHMH Trpud, akuit micng 3aBepiieHHs pobOTH 3 AOKYMEHTaMu
HAACHJIAETLCA YCTAHORI, WO POOUNA 3a1IMT HA O3HAHOMIIEHHS.

Jlns BedgeHHs 3amucis, Wio MICTATE iHbopMauio 3 rpudom "dna cnywboporo
KOPUCTYBaHHS", MpAUIBHUKAM [HIIHWX YCTAHOB BHAAIOTECS poboui 3010UTH, AKi
PCECTPYIOTBCA B JKYpHaT 00NIKy poOoynx 30IIMTIB, 1O BEACTHECA 33 (POPMOIO 3TIAHO
3 100aTKOM 15,

Apkyini pofounx 30MKTIB TOBUHHI 6YTH IpOHYMEPOBaHi, MPOMHTI HUTKAMK Ta
oreyarani UUIAXOM HAKJICIOBaHHA HA KIHLUI [IHTOK NAneposux HaKJIEHOK 3 MITKHM
BinGnTkoM neuarky "Kanunenapis" abo "3aranbhuil Binain”.

Ha 3BopoTHbOMY Goltl OCTaHHBOTO apxyiia poHOUOro 30HTa POBUTECA 3ariic
Npo  KiNbKICTh NPOHYMEPOBAHUX | TNPOWUTUX APKYLWIB, AKWI 3aCBIAYYETHCS
MiANHCOM MpalliBHUKA 3arafbHOTO BiaAiny i ckpiruoerses nevaTkoio "Kanuenapis"
a®o "3araneuuit BigaIn".

I
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78. IlpauiBHUK iHIIOT YCTAHOBM MOXKE O3HAHOMUTUCS i3 3MICTOM AOKYMEHTa 13
rpupoM *Hns cnyx00BOr0 KOPHCTYBAHHS, OTPUMAHHM BiJ [HIUOT YCTAHOBH, JIHLle
33 JTUCHMOBOKY 3rOJI0K) YCTAHOBM — pPO3POOHWKA Takoro JIOKYMEHTA. 3a3HaueHa
BHMOTa HE TIOWMPIOCTECA HA NPCACTABHHKIB OPraHiB  ACP/KABHOrO Harnany
(KOHTPOMO) Mig Yac BUKOHAHHA HWUMH BigfoBiAHWX  (yHKLIH 3riaHoe i3
3aKOHONABCTBOM.

79. 3aboOpOHAETHCS BUKOPHCTOBYBATH CITY/KOOBY iH(opmallito, 10 MICTHTBCS B
AOKYMeHTax 3 rpudom "JIna cny:kGoBOro KOPUCTYBAHHA", BN BIAKPHUTHX BHCTYNIG
abo onyOnikyBaHHs y 3acofax Macoroi iH(opMaUii Ta EMOHCTPYBATH Taki
IOKYMEHTH Ha CTEHAAX, Y BITPHHAX Ha BIUAKPHTHX BHCTaBKax ado B (HWUX
FPOMAACHKUX MiCLIAX.

Y pasi Baaxomkenua Ho oOaAepkaAMIHICTpaUil 3anuTy Ha IH(pOpMalIlo, 11O
MICTUTBCA Y JOKYMEHTI, IKOMY NIPUCBOEHO rpud "JIng cnyxOoBoro kopHcTyBarHA",
3RIHCHIOETBCS 3 YpaxyBaHHAM BMMOT NYHKTY 82 uiel IHCTpykuil nepernmsn Takoro
JAOKYMEHTa 3 METOIO MEepeBipKKH BIAMOBIAHOCTI 3anHTyBaHoI tH(opMaLli CYKYTIHOCTI
BUMOF, nepeabadeHnx HacTHHOR ApYyro cTarTi 6 3akoHy Ykpaihu "[lpo poctyn uo
nyoatyHol ingopmMautl”, mogo oOMeXEHHA Z0CTyny po itibopMauii Ha MOMENHT
HAAXOIXKEHHS 3anuTy. ABTOPOBI 3aMUTy HagacTked iHdopmallis B TiH 4acTHHI,
AOCTYT A0 AKol BIANOBLAHO A0 3a3HAUYCHOTO 3aKOHY HEe 0OMENKEHO.

3a HasBHOCTI B 3alUTYBAHOMY JOKYMEHTI (H(popManii 3 oOMEKEeHUM J0CTYTIOM
LIS HAACUNTAHHA 3aTHTYBAYEBI BHTOTOBMAETECR HOrQ KOMiA, B AKil cnosa, pedeHHs
11 300pKERHA, U0 MICTATE tHGopMaUiio 3 obMeKelnM Z0CTYNIOM, PETYHIVIOTHCS Y
criocif, AKUIT BHKAHOYAE TMojanblie RBiITBOPEHHS PETYLIORAHOTO. 3 Takoi Korii
JOKYMCHT2 BHIOTOBJIRETHCA tHIUA KOMIA, AKA HAACHNAEThCA 3anuTysadesl. Komis
3AIIMTYBAHOIO NOKYMEHTA, IO PeTyLIyBanacs, 30epiracThCs pa3oM 3 JOKYMEHTaMHU 3
BIATIOBIZAHOTO 3aMUTY TAa MOXKE BHKOPHCTOBYBATHCA MOBTOPHO B pa3i HAAXOMKEHH
A0 0bAASpKAIMIHICTPALIT IHIIOrO 3alIUTY Ha iHQOPMALIO, O MICTUTLCA ¥ TaKOMY
NOKYMEHTI,

IX. Hepernsaj 1OKYMeHTIB 3 TPHGIOM
Y Ins ciyk00BOTO KOPpHCTYBAHHNA'"

80. Mepernan pokymentie 3 rpugom "[Ana caymbosoro KopucTyBanus”
NPOBOOHTECA 3 METOI0 THATBEPAXKEHHS HaasHocTI abo  BINCYTHOCTI B HMX
BIIOMOCTEH, 10 CTaHOBIATb CiayxOOBY iH(popMaliro, HE plAIE HLK OJNMH pa3 Ha
n’sSTh POKIB.

CkacysanHs rpudia "Jdns  ciiyxGoBoro KopueTyBaHHA"  3AIACHIOETBCT  3a
BiACYTHOCTI 3aKOHHHX NIACTAB AJIA OOMEXEHHS Y 10CTyNi A0 ¢nyKO0BOI iHdopmal,
AKI iCHYBanu paniiue.

Tepernan ooxkymentie 3 rpudom "Jna cnyxboBoro KOpHUCTYBAHHA" 3 METOK
MOJMUTHBOrO ckacyBaHHs rpuda 0BoR’I3KOBO MIHCHIOETRCA NiJl Yac TIIAFOTOBKMY:

CripaB 417 1X Nepenadl o apxiBy anaparty obnnepuaaMinicTpaii;
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foxkymeHTIB HauioHanbHOoro apxiproro hoHay nns (X lepenadi Ha nocritine
3bepiranus o JepxasHoro apxiey obnacTi.

§1. PineHns npo ckacysatna rpuda "Jna cnyxboBoro kopycTysanua" 4u iforo
NITBEPKEHHA TIPUHMAETRCS  KOMiciels 3 nivrTaHe podotn i3 cayx6osoro
iHQopmanticto obaoep:kaaminicTpanii — pospoOHuka gAokyMmeHTa abo BiaNoBiaHOO
KOMICI€I0 YCTAHOBU-NIPABOHACTYAHKKA, KUIO OONISpKAaAMIHICTpALIS — pO3poOHHK
JNOKYMEHTA PUNKHUIA CBOIO AISUIBHICTE.

82.3a pimenssM koMicii 3 nuTaHb poboTH iz ciayx60BOO iHGOPMALIEW CTPOK
o0MEKEHHA ROCTYMY No crpaB (LOKYMEHTIB) Moyke OYTH NpoOa0OBXKEHUH.

83. Pimenns  komicil 3  nuraHe poBotu i3 cinyxOGoBolo  indopmalielo
oQOpMAAETECA [IPOTOKOIOM, IO MIAMTHCYETHCA [OJIOBOID | CEKpeTapeM KOMICIT Ta
HA0Upac YMHHOCTI 3 MOMEHTY 3aTBEPAKEHHA IPOTOKONY [rOJIOBOK OOnaepH-
afMiHicTpanii. Y NpoToKoJli 3a3HAa4ar0Thes BUAM JOKYMEHTIB, 1X peecTpallifini gaHi,
3aTOJIOBKHM Ta HOMEPH 3a HOMEHKIATYpolo a00 ONHCOM CHpaB, 3 SKMX 3HIMACTHCSA
rpud "Ilng cnyx60BOro KOpHCTYBaHHS" a0o cTpok OOMEKEHHS AOCTYIY N0 SKHX
MPOACBIKEHO.

Burar 3 npotokony a6o itoro 3acBiflueHa korlis nepelacThCs pa3oM i3 cripaBamMi
N0 apxiBy obnaepiaaMiHicTpauil, a y pa3l nepeaaui aokymeHrtis Hauionanpnoro
apxipHoro GoHAy Ha nocTiilHe 36epiraHHg — 1o HepsapHoro apXiBy obnacTi.

84, [Tpo ckacyeanHa rpuda "[ns cny:xOGoBoro KopHETYBAHHA" NMHCBEMORO
TNOBiAOMIISIOTECS BCi YCTAHOBH, SKHM HaAcunascs Takuil J0KYMEHT. 3a noTpedu
MOYXYTb HAICUMNATMCS BUTATH 3 NPOTOKOMY 3acilaHHs Komicil 3 nuTaHb poboTH 13
cavikboBoio tHpOpMalLiEto.

85. Ha obGxmaguukax cnpaB Ta gokyMmeHrtax rpud "Ina  cayxbosoro
KOPUCTYBAHHS" MNOrallaeThCcsl MpaliBHUKOM 3arajlbHoro BiaRiny wasxom ftoro
3aKpecieHHs TOHKOIO PHCKOIO Ta 3a3HAdYeHHs HIDKYE Ha BUTbHOMY Bill TEKCTY Micli
AaTH | HOMepa BIAMNOBIAHOIO MPOTOKONY 3aCiNAHHA KOMICIl 3 IUTaHL poBoTH 13
ciykGosoto  indopmarntiero. Taki BIAMITKM  BHOCATbCA RO pPeecTpaliHHUX Ta
obnikoBnXx GOPM, HOMEHK/IATYPH TA OTIHCY CTIpaB.

X. MMiaroroska cnpae 10 nepeaaydi Ha apxipHe 30epiralHs Ta 3HHUEHHS

86. Excrieprisa uiHHOCTI  mokymentie 3 rpudonm  "Jlna  cnymxbosoro
KOPMCTYBaHHS" Ta IX NIAFOTOBKA A0 apXiBHOro 306epiraHHg 3AIMCHIOIOTLCA B
YCTAHOBJIEHOMY 3aKOHOJABCTBOM MOPAIKY.

V kiHui k03KHOT 3aKkinvenol cnpaen 3 rpudom "Ana cnyxbosoro kopucTysaHHa"
Ha OKpeMOMY apkywli poBuTbCA 3acBiMYBaNbHWI HAlMC, B AKOMY 333HAYAIOTHCA
uu(ppaMyl | CJI0BaMH KINBKICTDL apKyullB ¥ ClipaBl, KiILKICTE apKyHIiB BHYTPIIHEOTO
OTIHCY, A TAKOK:
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HasABHICTE JTITEPHUX [ MPOMYIIEHUX HOMEPIB apKYUIIB;

IIOMEPH apKyWiB 3 HakICeHUMM doTorpadiamMn, KpecNeHHAMU, BHPI3KaMM
TOUIO;

HOMEPH BEANKOMOPMATHUX apKYLLiB;

HOMEPH KOHBEPTIB 3 YKJIAAEHHIAMMN;

KUIBKICTE apKyWiB YKAadeHb.

[Ticns 3acBiAvyBaNbKOrO HaNHCY MPALIBHUK, AKHA cHOPMYBAB CTIPaBY, CTABHTL
NANUC i3 3a3HAYEHHAM Nocaad, Mpi3BUINA | AATH, SKHH 3aCBiIYYETLCS MEUYATKOMO
“Jaranenuii Bigoin" abo nevatkoto "JIns makeTis". Yci HAacTyMHi 3MIHM Y CKIadi
crpaBy (MOWKOIUKEHHS apKyWiiB, 3aMiHa JOKYMEHTIB KOIMIIMH, AONYUEHHS HOBHX
JAOKYMEHTIB) 3a3Ha4aroTbCd y 3acBIAMYBANLHOMY Hanuci 3 MNOCHNaHHAM Ha
BIANOBIAHHIA PONOPSAUUI JOKYMEHT,

Cnpasn 3 rpudom "Jlas cnyxGoBOro KOpucTyBaHHS" MicAA NPOBEAEHHS
€KCIIePTH3H WIHHOCTI IOKYMEHTIB, L0 MICTATBCA B Hill, MIAMKBAIOTHCA YEPE3 YOTHPH
MPOKONY CRENiaNLHUMY CYPOBUMH HUTKaMu abo apateoto. CripaBM NOCTIHHOTO T2
TpUBANOro (MoHaA JAeciTh pPOKIB) cTpokis 30epiraHHd Ta o0coboBi cnpasy
ONIPABJINOTLCA Y TBEPAY OOKNAARHKY.

87. Cnpasu nocTiiiHoro Ta Tpuatoro 30epiranna 3 rpudom "Jna cnyxbdosoro
KOPUCTYBAHHA" Ta 0CcOBOBI CNIPABU BKAOYAOTHLCS Y BLANOBIAHI OMUCH CTIPAB Pa3oM 3
AOKYMCHTaM4, 1m0 MICTATh BLAKPUTY iH(opmadito, [Tpu uboMy B onuci 10 HoMcpa
cnpaBy Ta y rpadi "IHaexe cnpasy (ToMy, YacTHHK) 3 ROKYMEHTaMHu 2 rpudom " s
c1yxK00BOTO KOpHCTYBaHHs" monaeTees Biamitka "JCK".

88. Ilix wac nepeaaui cnpar 3 rpudom "HAns ciiyOOBOIo KOpUCTYBaHHS" Ha
NocTifine 30epiraHHA A0 JAep:KaBHOTO apxiBy obnacti obnpepaamiHicTpallia —
(OHOOYTBOPIOBAU PA3OM 3 AKTOM NPUHMAHHA-NEPeIaBaHHA cPaB, opOPMIEHHM R
YCT@HOBNCHOMY ROpAaKy, nojae JlepaBHOMY apXiBy o0nacTi Jjmicr, y AxKomy
BU3HAUAECTHCA NOPAAOK KOPUCTYBAHHS TAKHMH CrIPaBaMH.

89. Bunyueni mis 3HHIUEHHA 3a PC3yNbTaTaMU €KCTIEPTH3H UITHOCTI COPaBH 3
rpugom "ns cayKO0BOro KOPUCTYBEHHS", CTPOK 30epiraHHg AKMX 3aKiHYMBCS.
BKNIOHYAIOTHCS A0 aKTa PO BWIIYMEHHA I 3HUIIEHHA ROKYMEHTIB, HE BHECEHHX [0
HauioHanbnoro apxisHoro ¢oHay (fani - akT Npo BHJIYYEHHS JOKYMEHTIB), 1UO
CKNAJAETLCH  BIAMOBIZIHO 10  BHMOT, YCTAHOBJIEHMX  [IOJI0  BCIX  CrIpas
obnaepkaAMIHICTpallii B QiOMY.

3umueHHs  BHAaHb, 3 rpupom  "dng  cnyxOoBOro  KOPHCTYBAHHA", U0
3GepiraoTees y GiGnioTekax, 3AIACHIOETHCA 3TEAHO 3 AKTOM, AKMIl CK1AAacThCs
BIAMOBIAHO A0 BCTAHOBREHHX BHMOT,

90. HokymentH, crpasu, siaanua 3 rpudom “JIng cnyxbosoro kopHeTyBanua'.

BUIIYYEH] A 3HULICHHS e€KCNEePTHOH KoMmiciew anapaTy ofngepiaaMmiHicTpauii y
CKNaAi He MEHINE TPbLOX YJIEHIB, RUUAMAIOThL 3HUWEHHIO WIAAXOM N0APIOHEHHS
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HOCIB iHpopMaLil abo B iHWHHA cnociG (cnanoBaHHA, POINNABNEHHS, PO3IHMHEHHA
TOIO), SKUA BUKNIOYAE MOXIIUBICTE TX NPOUMTAHHA Ta BIAHOBEHRS.

Enextpounni nocil iHbopMailil 3HHILYIOThCA ab0 MepepobIATbCA Y cocid, o
BUKITIOYAE MOMUINBICTS MOBHOTO al0 UACTKOBOro BiAHOBACHHSA 30epeikenol Ha HUX
iHopMaLii.

91.B akti npo BUAyueHHs AOKYMENTIB DPOOHMTLCA 3AMHC NIPO 3HHILCHHA
BIAMOBIZINYX JIOKYMEHTIB, CNpaB i3 3a3HAUeHHsM NPI3BMIL, BIACHMX IMEH YNeHiB

.....

"Cnpasu No 25 JICK, Ne 30 JICK, Ne 80 [ICK zHHLIEHO WNIXOM MOAPIGHEHHS.

Unenu ekcriepTHOT KoMicit

anapaTty obaaepkaaMiHiCTpauii:
(manne)  Banentuna 'PABOBA
(mianuc)  Teruua KYIIIHIPYK
(miannc)  Onena YHEPHIKOBA

20 cepninsg 2021 poky".

92. IMicns 3HWIIEHHS AOKYMEHTIB 3 rpudoM "na cnyx60Boro KopHCTyBaHHs"
B 00nik0BUX (bopMax (KapTkax, JKypHalaX, HOMEHKJIaTypax ClIpaB, OnHcax Crpas
TpuBanoro (IMOHAJ AECATH POKIB) 30epiranHa podurihes Biamitka "JokywmenTi

3HULIEHO. AKT BiJ 20 _poxy Ne "

93. TenedoHH] Ta agpecri ROBIAHUKN, cTeHoTpadiuni 3amucy 3 rpudonm " st
cnyxboBoro KopucTyBaHHs", Apykapcbkuil Gpak, BUABIEHMH NI vac ApYKYBaHHS
BUIAHL 13 3a3HAuUeHHM rpudoM, MOXYTH 3HUULYBATUCA O3 aKkTa MPO BHIYUEHHS
JAOKYMEHTIB, a/le 3 BIAMITKOIW B 00nikoBHX GopMax, 110 3acBinMyeThbCs MiAMMCaMH He
MEHII AK TPLOX TIPAUiBHHKIB anapary oO0gaep:xaaMiHicTpalll, Akl M[POBEMH Take
3HULLICHHS.

X1. 3a0e3neueHHA 30epeskeHOCTI TIOKYMEHTIB
T2 NPOBEACHHA NePpeBiPpKH X HAABHOCTI

94. Cnpasu 3 rpudom "JIns cnyx00BOro KOpHCTyBaHHA" 3 AaTH 1X CTBOPEHHS
(HagxomxkeHnst) 30epiraroThesd 3a  MicueM QOpMYBaHHA Cnpas  3TIAHO 13
3ATBEPKEHOI 3BEICHOK) HOMEHKIATYPOIO CAPaB 0 MOMEHTY TX rnepenadi B apxiB
arnapaty odnjepiaaMiHIcTpauli.

95. JlokymenTn i cnpaBd 3 rpudom "Hng  crykOoBoro KopucTyBaHHsA"
3BepiraloTeea y wadax, ceiipax, MO Po3TAOBaHI Y CYKOOBIX NPUMILLIEHHAX abo
cxorunlax apxisy. Hladm, cefign, cnyxGost npuMillleHHs, CXOBHIIA apXiBy MOBUHHI
HAAIHHO 3aMHKATHCS | ONEUATYBATHCA MeTaneBHMN NetaTKamid.

TTopsaok BUIOTORJIEHH:, BE/IEHHA 06Ky, BUKOPUCTAHHS METAJICBHX NEYATOK
Ta NOPAACK BeacHNs oOuiky wad, ceitdin 1 KnioYviB B HUX BU3HAUAIOTLCA FOJIOBOIO
obngepxxaaMidicTpauii.
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30epiraHHa AOKYMEHTIB 1 cnpaB i3 rpudom "lna cnyxG0Boro KOpHCTYBaHHA"
3NIMCHIOETRCA TMpaliBHUKAMU, AKi Oe3nocepeaHsLo OTpUManu iX nia po3mucky, y
CHOCIO, WO YHEMOHITHBIIIOE AOCTYT J0 HUX CTOPOHHIX OcCiO.

96. Hokyment 3 rpudom  “Jns  cayvikGOBOr0 KOPUCTYBAHHA" MOXYTh
MepebyBaTH Yy MpaUiBHHKIB HA BUKOHAHHI NPOTAFOM CTPOKY, HeoOXignoro aas
BUKOHAHHS 3aBJIaHHA, 32 yMOBM JOTPUMAHHA BUMOT iX 30epiraHHi, BHU3HAUCHHX
MYHKTOM 96 Ui€il [HeTpyKuUii.

97. llepenaya noxymenTiB 3 rpuom "Jna caykboBoro KopHcTyBaHHS"
CTPYKTYPHHM [IAPO3AinaM 34IHCHIOETLCS Uepes 3araibHUN BIAKLT 3 NPOCTABNSIHHAM
BiAMOBIOHOT BIAMITKH B 06JIIKOBUX (JopMaXx.

[lepenawa onep:kaHUX Yy 3araleHOMy BLAAWIL JOKYMeHTIB 3 rpudom "na
Clly’kOOBOI0 KOPUCTYBAHHS" BCEepPEAMHI OJIHOrO CTPYKTYPHOrO MiApo3ainy ans
BUKOIIAHHA (03HAMOMJICHHS) Bil OAHOTO M(pauiBHUKA CTPYKTYPHOrO MNiApO3ALNY
[HUIOMY TPatiBHUKOBI TOTO CAMOTO MNiApO3Ainy 3AIMCHIOETLCS BIANORIAHO N0
pe30MtoUil KepiBHMKA CTPYKTYPHOIO RiApO3aiNy.

98. 3aboponseThes nepeMiuleHHs pokymenTiB 3 rpudom "M cnywOosoro
KOpHCTYBaHHA" 3 OMHIEL CiipaBH A0 IHWOI 6¢3 MOBIAOMNCHHA 3aranblioro BIAALIY.
[Mpo BCi nepeMillieHHs AOKYMEHTIB poOnsTeCs BIAMOBIAHI BIAMITKH B OONIKOBHX
(dbopmax, y TOMY uiclli BHYTpPILIHIX onHcax.

BunyvyeHns cnpag abo oxpeMMX [JOKYMeHTIB 13 cnpaB 3 rpudom "Jns
cny:kG0oBoro KopucTyBaHHs" 3afopoHfeThesd. B oxpemux BHOAAKax Ha MNiACTaBi
pilleHHA CRiAuOre cynal, cyay 3arafpHuii BiAALN 3@ NUCBMOBOKO BKA3iBKOIO FONOBH
obnaepxaamiHicTpauii 3AIICHIOE BUTy4eHHA OpHIiHANIB HEOOXiAHWX AOKYMEHTIB
abo cnpas. llpn upomy y 3arazeHoMy BIgALN (apxiBl anapatTy obaep:K-
aaMiHicTpaui’) NMOBUHHI 3anULWUTHCA MPOTOKON NPO BUIYUYEHHS IOKYMEHTIB 3 iX
3ACBIAYEHUMH KOMIAMHU.

99. ToxymentH 3 rpudom "J{ng cinykG0BOTO KOpHCTYBaHHA" HE HO3BOJACTHCS
BUHOCHTH 3a MeXxi o0naepkaIMiHICTpallil, KpiM BHOAAKIB nepedaul A0KyMEHTIB Ha
BUKOHAHHA Y CTPYKTYPHI MiApo3iny, L0 pO3TAOBYIOTLCS N03a MEXAMH OCHOBHOTO
npuMilLieHns oONaepKaAMIHICTpallil, Ta Y pas3i BUHMKHCHNA HeoOXigHOCTI B iX
Y3ro/IXKeHH], MiAMHCAaHHI B YCTAHOBAX, PO3TAINOBAHUX Y MEXaX OJHOr0 HACENeHOTO
NYHKTY. BuHeceHHs qokymenTa 3 rpudom " Ins ¢nymGoBOro KOPUCTYBaHHA" 38 MCKI
obnaepskanMinicTpanii - 3mificioeTes  Ha  migcTaBi  pesomouii  TONOBM
ofnaepskaaMiticTpaniy (foro 3acTynnuka) abo kepisBHMUKa CTPYKTYPHOTO NiAPO3ALTY.
B AKOMY TakMid JOKYMEHT (iioro mpoekT) niarotosiexo., [lpw UBOMY AOKYMEHT
opuHeH OyTH BKJaAeHUR Yy KoHBeprT aGo ynakorannil y Taxuit cnocif, miod
BUKJIIOUUTH MOKIHBICTE HOTO NPOYNTAHHS.
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[00. Ocobi, BiApAmKEeHill 10 IHWIOrO HACENEHOTO MYHKTY, 3a00POHAETLCA MaTH
npu cobi OKyMeHTH 3 rpudom "[na cnyxboBore KopucTyBaHHa". ¥V pasi notpedu
TaKl IOKYMEHTH HaJCHIAIOTHCS 32 IPUIHAUEHHAM [0 [OYATKY BIAPSIKEHES.

101. B okpemHxX BuHMaskax, 30kpeMa y pazi TepMiHOBOro no3ariaHoBoro
BiApAMKEeHHsA, romopa obagepxaaminicTpauii (foro 3acTyNMHHK)} CTaBHTL Ha
JOTIOBIAHIN 3aMUCL KePIBHUKA BIAMOBIAHOTO CTPYKTYPHOTO Niaposainy pesomntouiio,
3MiAHO 3 AKOIO A€ N03BiJ HA NEPEBE3EHHA DOKYMEHTIB 3 rpudom "Jns cnyxbosoro
KOPHCTYBAHHA" [0 IHIMOTO HACENEHOr0 MYHKTY 32 YMOBM, WO TaKi JOKYMEHTH
MEPCBO3ATLCA [PYNOK y CKAadl He MEHIIe ABOX IMPAlliBHUKIB, Ki IOBUHHI
BUKOHYBATH POOOTY 3 HHMHU 3 AOTpUMAlIHAM 3aXO0XIB, WO YHEMOXJIMBIIOWOTL
HECAHKLIIOHOBAHE O3HAROMIIEHHS 3 TEKCTOM TAKMX NOKYMEHTIB.

102. Cran opraHizauif po0OTH 3 JAOKYMEHTaMu, o MicTtaTh cyxboBy
iHhopMalilo (HaABHICTb Ta PI3MYHKIA CTaH YCIX AOKYMEHTIB. B3ATHX Ha 00Nk, CrpaB.,
BWAaHb, €NEeKTPOHHUX HociiB  iHdopmaumil 3 rpupom  "Jdng  cayxboporo
KOpHCTYBAHHA"), HE pillile HIX OAWH Pa3 HA PIK NEPERIPAETHCS KOMICIEIO 3 MHTaHb
NPOBeNeHHA NEepPeBipKH HafgBHOCTI AOKYMEHTIB 3 rpudom "[Ang cnyxbosoro
KOPMCTYBAHHA" TIiCNS 3aBeplIeHHs AiNOBOAHON POKY Ta (pOPMYBAHHS CTTpaB.

CTpok fpOBCACHHA MCPEBIPKM Ta CKNad KoMicil 3 nuTaHb il NPOBEACHHSA
BM3HAYAKOTLCA HAKA30M 3acTYMHUKA T[OJOBH — KepiBHMka anapaTy oOiacHol
AepyKaBHOT aaMiHICTpauir.

o cknagy KOMICIA 3 NMHTaHL NPOBEACHHA NEPEBIPKH HAABHOCTI JOKYMEHTIB 3
rpudom "JIng cayxxGosoro kopucetypauHs” 3 eiamitkamu “Jlitep "M" Ta "CI"
3any4atoThCA NHILE OCOOH, AOTYHIEH] A0 pODOTH 3 TAKMMH JOKYMENTAMH.

103. Ilepepipka HasBHOCTI cnpabB Ta BHAaHb 3 rpudoM "[dna cnyxbosoro
KOpUCTYBaHHA" B apXiBax Ta OibnioTekax, ae 30epiracTecsd noHa 1000 Takux cnpas
Ta BUaHb, NIPOBOANUTLCA HE PIALIE HidK OJNH Pa3 Ha 11°ATb POKiB.

104. PesynbTatu MepeBipok, 3a3HaucHUX y nyHkrtax 102 i 103 uiei [HeTpykuii,
oQopMnAOTECA aKTOM 32 POPMOLO IO 3 loJaTKoM |3,

Tlpauisauk, SKOMY CTano BigoMo npo (hakT BTpaTH AOKYMEHTA, UIC MICTHTH
ciayuboBy iHQOpMauio, Ta 1Ip0  MOAJIMBE  PO3TONIOUIEHHS  BiZoMOCTed, W0
CTAHOBNATE Cyk00BY (HPOpManilo, HEBIAKIAANO IHGOPMYE KepiBHHKA CBOTO
CTPYKTYpPHOro Higpo3miny, skuii y nuceMoBiit (opmi TepMiHOBO IH(OpMyE npo
takuil hakT rofMoBy odnaepkaaMiHicTpallii Ta HavambHHKa 3aralbHoOro BLIALTY.

V pasi BTpaTH JAOKYMEHTa, L0 MICTUTE CAYXO0BY iH(OPMALI0, NUCHMOBO
NOBLIOMJIAETECA YCTAHOBI, BIA AKOI ueit jgokymentT ofpumado. Ilpo BTparty
AOKYMEHTa, 10  MicTHTL  cayx6oBy  indopmauiio, 3i6pady nia  uac
KOHTPPO3BinyBaNIbHOT MifabHOCTI, AisibHOCTI v cdepi oboporn nepxixash, abo
MOMABE PO3TONMOLICHHS Takol cnyxOoBol 1HGOPMAlIl NOBIIOMIAETECS  TAKOK
yaparninHg Cryxbu Gesnexd YKpainu 8 ofnacri i3 3a3HaqeHnam oOCTaBuHE BTPATH
noKyMeHTa (pO3rosIoILeHHA BiAoMOCTei ) Ta PO BIKHTI 3aX0AH.
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105. MakTH BTPaTH AOKYMEHTIB ab0 pO3ro/IOWIEeHHa BIAOMOCTCH, AKI MICTATD
cmyxGoBy iHdopMauito, poscliaye Komicis 3 nutans poBoTH i3 cnykGOBOKO
iHpopmanicio. OAnst poscnimyBanHa okpeMuX ¢akTiB BTpaTH AOKYMEHTIB ado
pO3rONIOLIEHHs  BIAOMOCTeH, $Ki  MicTATh  cayx6GoBy idpopmauito (pam -
pO3CNiyBaHH:), PO3NOPATKEHHAM TONOBH 06JacHO! AepiKaBHOT auMiHicTparlii MowxKe
YTBOPIOBATHCS ClleUianbHa KOMicis.

106. CneltanbHa KOMicis Ma€ INpaBo OTPUMYBATH BiA NpauiBHUKIB obnpepk-
aAMIHICTpaUil MUCbMOBI Ta YCHI NOSCHEHHA 3 NHtaHb, WO € [PEIMETOM
po3ciIyBaHHs, BUTpeOyBaTH HeoOXinH1 RokymenTtw (iX  Konif), orasaaTt
NPHUMITLIEHHS | CXOBULLA.

107. Unenn xowmicii 3 nmrtaHb podotu i3 ciayxboBoio iH(popmaltield Ta
crewjanbHol KoMicll HecyTh MepcoHallbHy BiANOBIAAbHICTb 3@ TOBHOTY, BCEOIUHICTh
1 00’€KTUBHICTE BHCHOBKIB pPO3C/iAYBaHHS, HEPO3TONOIUEHH iHopMauii, gka
CTOCYETbCH PO3CIiAYBaHHA.

108. 3a pesyabTaTtamMm poscainyBaHHS, SKE TPHBAE HE NORBIIE HIX OJMH MICALIb,
CKNAJAETBCA AKT, 110 NIANUCYETLCT YASHaMH KOMICIT 3 THTaHb pobOTH i3 cnyxboBoIO
iHpopmalielo abo crenianbHOT KOMICIT Ta MogaeTees rofoBi obnaepkaaMidicTpanil
HA 3aTBEpIKeHHA. 3a HaABHOCTI OOIPYHTOBAHMX TpPOIO3UUii BIANOBIAHOT KOMIcIl,
MPUHHATAX Ha 11 3aCiIaHHI, CTPOK TpPOBEJeHHS pPO3CHIAYBaHHA Moke OyTH
NPOIOBIEHO 33 PEe3ONIOLIEi0 ronosu obnaepxaaMinicTpauiil He Oinbll K Ha OAMH
MICSUL.

Po3cninyBaHHs MOYMHAETLCS 3 RATH INMCAHHS POINOPAIUOTO AOKYMEHTA PO
HOrO NpOBEACHHA Ta 3aBEpIlYEThCA AATOK 3ATBEPKEHHA aKTa NIPO Pe3ybTaty
NPOBEACHHA PO3CIiLyBaHHA.

109. B okpeMoMy po30ilti akTa Npo pe3ynbTaTH [POBeAEHHs pO3CHiAyBaHHA
3a3Ha4ar0Tbesl 00CTABUHU, NPUHMMHEM Ta YMOBH HACTAHHS BLANOBIZHOTO BHMMAAKY.
PiBEHB 33MOAISHOY WKOAM ad0 HEraTHBHOTO BIJIMBY Ha LisNBLHICTL YCTAHOB, 4 TAKOK
HABOANTHCS MepesTiK BTpaveHiX JIOKYMEHTIB.

110. BiamiTka npo BTpaTy JTOKYMEHTiB BHOCHTHCS 3arallbHUM BiULIOM 10
peecTpallifiHAX Ta 06niKOBUX (HOPM 13 3a3HAYCHHAM pCecTPalifHAX JaHHX akTa 1npo
pe3y1bTATH MPOBEACHAA PO3CIIAYBAHHA.

111, /loBiAka Mpo MpUMUAHH BIACYTHOCTI BTpaueHWX AOKYMEHTIB, NIANMCaHa
KEpIBHAKOM BIANOBIAHOIO CTPYKTYPHOIO NiAPO3AINY, TepelacTbecA A0 apXiBy
armapary oonaepxaaAMiHICTpallii AM1A BKAYEHHS 11 1O CIPaBH.

i




XII. Oxopona cay:xbosol indopmanii nig yac MbKIIAPOAHOTO CHIBPOJITHHLTBA

112, PinleHHA rpo MOXIHBICTL MpHiomy obnuepskaaMiHicTpalliclo iH03eMHHX
Aenerauii, rpyn Ta oOKpeMUx iHOZEMHHX IPOMafsH Ta ocib 6e3 rpoMangHcTBa (Aani —
IHO3eML) NMpHAMAETBCA TONIOBOIO obaaepxkaaminicTpallil abo Horo 3acTymHHKOM,
BIANOBLIANEHUM 3a Opranizauiio npuitoMy Ta poGoTy 3 iHOZeMUAMU.

113, Opratizaiiro mnpuiioMy iHO3eMIliB i npoBefeHHA poboT 3 HHMH
3abe3nevye AenapTaMeHT eKOHOMIYHOrO PO3BHTKY | TOprisli obnaepxkanminicTpauil
(2ani — niApo3aiN 30BHIMHIX BIAHOCHH).

114, [ligpo3ainoM 30BHILINIX BiZHOCHII PA3OM 3 CEKTOPOM PeiKHMHO-CEKPETHOT
po0OTH anapaty oOGnAepKaaMiHICTpauil Ta iHWUMHY CTPYKTYPHUMH TMiApO3AiNaMu
obnaeprkaaMmitlicTpauli, wWo OcpyTp y4YacTh y NPUHOMI {HO3EMUIB, 338 YUACTIO
BIANOBIJaNbHOT 0COOM 3 NMUTaHR TEXHIYMHOTO 3aXWCTY iHpopmauil B anapati
odnaepkaAMIHICTpaUll po3podIaeTbed MporpaMa NpUHOMY 1HO3EMUIB, AKA MOBMHHA
MICTUTH:

1) BitomMocTi Npo iHO3eMUIB, HalilMeHyBaHHS iX nocaa, a Takok iHdopmaliro
Mpo MiANPUEMCTBO, YCTAHOBY, Opramizalilo, AKY BOHH NPeAcTaBIAlOTb, Mepiol
nepeOyBaHHa B 00naepKaaMiHicTpauir;

2)yMeTy npHEOMY 1HO3eMUB, [EPeNiK MUTaHb, KL [NanylTLes  Ads
obroBopenHs. IH(opmanis npo AisnbHICTE ofngepskaaMinicTpalil, ska Moxe OyTu
AOBEICHA 0 iHO3eMUIB a00 1M lepeaana, 3a3HavaeThes y OAaTKY A0 TIPOrPaMH;

3) enucok nocanoBux ocié obnaepxkanMidicTpauii, BIUTOBIJANSHUAX 32 IPHIOM
{HO3EMLB | BUKOHAHHS IHIIWX 3aBOaHb, MOB’s3aHMX 3 NepeOyBaHHsIM (HO3EMIINB B
odnnepxaaMmidicTpauit (13 2a3HAUSHHSM 3MICTY TaKHX 3aBJaHb);

4) mepenik CTPyKTYPHUX MiApo3auiiB odnaepxaaMiHicTpauil (i3 3asHa1eHHAM
IPHUMILIEHE), AKI BIABIAYBATUMYTECA IHO3EMLIAMH;

5) mepeliik Micub Ta NOPAUOK 3ACTOCYBAHHS iHO3EMLIAMH KiHO-, (OTO=, ayAi0-~ ]
BlA€oanaparypH, IHIIMX TEXHIYHHX 3ac00is;

6) MapIIPYTH | MOPSJOK TIepecyBaHHS iHO3eMUIB TepuTopicte obnaepx-
aamiHicTpanil;

7) (HWI HeoOXIAH1 3aXOIH.

[Iporpama npuifoMy IHO3EMLIB  3aTBEPIKYETbCA  TOMOBOKXD  oONIACHN -
aamMinicTpallii ado HOro 3acTYMHUKOM, BIINOBIAANBHNM 3& OpraHisauilo npuiioMy Ta
poBoTy 3 IHO3EMIAMH.

115. ¥V pasi, komu nia uac npuitoMy iHOzemuUiB nNepenbadacTbCa Nepenaya
[(HO3EMUAM B YCTAHOBACHOMY 32KOHOARBCTBOM NOPAAKY CNY:KO0BOT IH(opMaltil, aKa
6yna 3i6pana Nia yac NPOBAIKEHHS KOHTPPO3BiLYBANBHOT AiAIBHOCT, AISALHOCTI Y
chepi obopoHH aepikaeu, Tonosa obnaepxanMidicTpauil ado 3a HOTO AOPYUEHHAM
KepiBHUK MiAPO3IiNy 30BHIIHIX BIAHOCHH CBOECUACHC iHGOPMYE y MHCoMOEIH Bopmi
ynpasninis Ciayx6u Gesnexu Yxpainn B o6nacTi rpo cxiaa iHesemnoi aenerauii
(rpynu) i3 3a3H44eHHAM MNPi3BULL, BRACHHX IMEH i Mocal il unenis, mepiol
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MepeQyBaHHs Ta MeTy BiABiJaHHA obnacprianmidicTpauil. Pa3om i3 3a3HaqeHOO
IH(OPMALIIEI0 HANCUAAETECS KOS NPOrpaMu NpuioMy iHO3eM1LiB.

116.3 Merow 3amobiraHHd BuTOKY cayx0oBol  iHpopmalii  BigomocTi.
AOKYMEHTH Ta iHwWi MatepiansHi Hocil iH(opmauil, skum nHazavo rpud “Jlns
CTy#00BOro KOPUCTYBAKHA" Ta 3 AKMMH TIJAHYETECA O3HAHOMITH IHO3¢MIB ado skl
OyAyTb ™ HaziaHi, OLHIOTHCA KOMICiEKd 3 mHTaHL poBoTH i3 ClyxGoROIO
IHpOPMALILIEIO A0 3aTBEPMKECHHA NIPOTPaMH MPHHOMY 1HO3EMILIB.

Pliienna Takoi koMmicii oopMIseTbes AKTOM [P0 Pe3YILTATH NPOBEASHHA
EXCNEPTHOT OLIHKH, O 3aTBEPIKYETHCA TOMOBOIO 00NIEpKanmMiHicTpaLlii.

| 17. AKT [po pe3ynbTaTu NPOBEREHHS eKCIEPTHOT OLIIHKY TOBUHEH MICTHTH:

|} Aanl Wwoao MACTAB MPOBEACHHA SKCIEPTHOI OUIHKH;

2) Ha3By, peecTpaliiini AaHi, rpud oOMeKeHHs N0CTyny 10 AOKYMEHTa, HOMep
Hocia iHdopmanil, Aka € NpeAMETOM EKCTIEPTHOT ONIHKH:

3) Hasey Ta BUI HOCIA IHGopMalii, Horo peecTpauiiinl gani, CTOPIHKH, TYHKTH,
ab3auM Ta iHUN JaHl uEA0 1HGOopMallY, SKa MICTHTL BIAOMOCTI, IO CTAHOBASTH
cnyx00BY iHdopMalliio;

4) chepy SKMUTTEOUILHOCTI  AepXkaBM, fKiH Moxe OyTH 3aBAaHO IIKOAH
BHAC/1A0K ONPWIIOAHEHHs Takoi iHpopMaii, 1a 06rpyHTYBAHHS TAKOTO BUCHOBKY;

5) MyHKTH nepelky BiAOMOCTEH, LU0 CTAHOBNATH CAYX00BY iH(opmaLito, SKUM
BiAMIOBI 2al0Th HASBHI B MaTePiajIbHUX HOCIAX iH(popMalil BIAOMOCTI;

6) HaHMERYBAHHA Oprany IepKaBHO! BRAAW, HIIOTO HCPXKABHOIO OpraHy,
OpraHy MicClleBOro CaMOBPSIAYBAHHA, OpPraHy Bnaan ABTOHOMHOT Pecny6niky Kpum,
[HIoro cyG’exTa, WO BHKOHYE BNaHi YNpaBmiHCbKI (YHKUIT BiamosiaHo Ao
3AKOHOJABCTEA | € PO3NOPSAHUKOM 3a3HAUCHOT cy)0oBol iHpopmauii.

118. Hocii ingopmauii 3 rpupom "JInga cny:x00BOro KOPHUCTYBAHHA" MOXYThb
OyTu HajaHl B 03HAHOMIIEHHS IHO3EMLAM 1iC/IA BUNYYEHHA 3 HUX BtOOMOCTEN, IO
CTAHOBIATL CNYK00BY iHMOpMalLiIO.

119. ¥V pasi, konH KoMicieto 3 nuTaHb poboTH i3 cly)k60BOO iH(opMalicto B
HociAX indopMallil He BHABICHO 3a3HAUEHO! iH(pOPMALIT, HaZAHWH TakUM HOCISAM
rpuh "Jna  cinyxGOBOro KOpUCTYBaHHA" Mijuisirae nepersisily SiAnoBiAHO Ao
nyHkTy 85 wei IneTpykuii.

120. [Tepenaya iHozeMuUAM cnyxGoBol tHpopMaLil 3MIHCHIOETbCA 3 A03BONTY
roaoBu obaaepxaaMiHicTpallil, AKoMy BiANOBIAHO A0 NYHKTY 4 uiel IHcTpyknir
HaZlaHO 1IpaBO 3aTBEPMKYBATM [Mepefik BiaomocTed, ado floro 3acTymHuka,
YOBHOBAKEHOTO roJI0B0I0 00NAepKAAMIHICTpaull HA MPHUHAATTS TAKOrO PIIEHHS.

121. DigroToska NpyMIlIEHDs B 06MAePKaAMIHICTpaWT AN MPHITOMY HO3EMILIB

nepenGauac MpumiHends B HEX poGit, nop’manux 3 o0pobkoio cryxdosoy
indopMaiil, BAIYUCHHA NOKYMEHTIB 3 rpudom "1 cyxboBoro kKopucTyBaHHS",
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NPHXOBYBaHHA a0 MacKyBaHHs BMpOGIB (CTeHAIB), HAOYHOI AOKYMEHTALl, 10
MICTATE cysk00BY iH(OpMaLto.

[puMiteHHA, B SKUX TIPOBOAWTECS pofoTa 3 iHO3EMUAMY, A0 MOYaTKy iX
BIABIAYBAHHA  IHO3EMUSAMM Ta Ticad  floro  3aBepUIeHHA  MEPEBIPANOTHCA
BLIOBiNANIBHOKW 0COBOKY 3 TWTAHb TEXHIYHOTO 3aXWUCTy iH(opMauii B anapari
obagepkaaMilicTpallii. 3a pe3syabTaTaMu TaKo! NEPEeBIPKH CRIAAAETbCA AOBIAKA Y
NOBifbHIE (OPMI, a 3a3HaueHi B Hill BiAOMOCTI BHOCATLCH IO BiMOBIZHOT rpadu
KypHany oOniKy 3ycTpivelt 3a ¢dopmoto 3rigHo 3 mogatkom 14, wo BedeTbes
CTPYKTYPHHM MiAIPO3ALNOM 30BHILIHIX BiAHOCHH obnaepxaaMiticTpaLii.

122. TNopHoBaKemiIa oci0® oOnaepKaaMiHicTpaull, BIAMOBIAANBHUX 32 NPUIAOM
iHO3EMLIR | NpoBelieHHS pobOTH 3 HUMM, BH3HAYAIOTLCA NPOrpamMole poGoTH 3
IHO3eMUAMH, @ TAKOWK MUCBMOBUMH POIMOPAMLKEHHAMN [OJOBY 00acHOT IepxKasHOT
AOMIHICTpAUlT Ta KepiBHMKA NiApO3AiTY 30BHIlUHIX BiAHOCHH. [IpaliiBHUKH
obnaepxaamiHicTpauii, Aki GepyTs ydyacTe y mpuiioMi iHO3eMIIB | MPOBEACHHI
poGOTH 3 HHMH, [OBWUHHI AIATH Jullle Y MeKax HaaaHHX TOBHOBaXKEHbL Ta
3abe3rieyyBaTH 0XopoRy ciysbosol iHdopmanit.

123. 3a6oponsteTecs MO yac MnpuAoMy | NpoBeleHHS podOTH 3 [HO3ZEMUSMH
3AMUIIATH (X Y cAYAGOBHX NPUMIILLIEHHAX Ta HA TEPUTOPIT 0O aepKaaAMIHicTpauii Oe3
cynposoay.

124, IhLapo3ain 30BHIHIX BIAHOCHH 233 pe3yNbTATaMR MpHHOMY IHO3EMLB
CKNanae y J0BINbHIA GopMi 3BIT PO BUKOHAHHKS NporpaMi pofoTH 3 THO3EMUIMH, B
AKOMY 3a3HAYA10ThCA:

BIJOMOCTI T1PO 1HO3EMUIB, 3MiCT MPOBEASHUX 3 HUMU Gecin;

iHpopMalid, AKa BUKOPHCTOBYBaJacs 4M Oyna mepejaaHa IHOIEMUAM, TepeiK
BIAMOBIAHUX MaTepiadbHUX HOCITB 1HGOpMALI] (AOKYMEHTIB, HAYKOBO-TEXHIMHOI
JIOKYMEHTALIT, 3pa3KiB BUPoOiB TOLIO);

inopmauis, OTpUMaHa Bl 1103¢MUIB;

fIPOTO3NLIT TA pekoMeHanii 3a pe3ybTaTaMu Bi3UTY iHO3EMLIR.

125. 3BIT Npo BUKOHAHHA nporpamu poboTH 3 1HO3EeMUSAMM 3RTBEPIKYETHCS
ronoBoK) odnnepxanmiticrpauii. Y pasi nepenaui iHO3EMUAM NOKYMEHTIB abo
MaTeplalbHUX HOCITB, W0 MicTATH cnyxfoBy iHQopmauito, 3iGpany mia uac
MPOBAKEHHS KOHTPPO3BIAYBANbHOT HifNIBHOCTI, AisnbHOCTI y chepi 0GopoHu
NIepHKAaBH, KOTIia 3aTBEPAKEHOTO 3BITY MPOTArOM Ti'ATH pobOUMX AHIB HAICHNAEThCS
ynpaeninna Cnyxudu Gesnexku YkpaiHu B 00nacTi, a TAKOK 3a A0PYUYEHHAM TONOBH
obnaepxaIMIHICTpaWiT IHIIKM 3aiHTEPECOBAHHM YCTAHOBAM.

126. Tporpama nposeaeHHs pobOTH 3 1HO3EMUAMH, aKT MpoO PE3YABTATH
NPOBEACHHS EKCIIEPTHOT OWIHKW Ta 3BIT Npo BHKOHAHHA TPOrpaMu pobotu 3
iHO3eMILMK 30epiraloThes y MiZpo3AiNI 30BHILIHIX BIAHOCHH B OKpeMii cnpasi. Lo
nepentavacTbca HOMEHKNATYPOIO CIIPAB,
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127. 'onoea (3acTYNHUKH rooBH) obnaepxkaaMidicTpauii, o npuiiMaoTh
iHO3eMUIB, 30008’ A3aHi 3AINCHIOBATH KOHTPO/IL 3da [MIUIBHICTIY OCIO, Ha AKMX
MOKIAZACTLCA BUKOHAHHA (PYHKWIH 3 opraHizauil npuiiomy | npoBeaeHHA podOTH 3
IHO3EeMUSIMH, & TAKOXK 32 BUKOHAHHSM BiAMOBIZHUX NPOTpam.

128. Y pasi BUHUKHEHHA HEOOXIAHOCT B OAHOUACHOMY 3a0e3NeueHH! OXOpOHU
chykOosoi  iHpopmallii Ta peXuMy CEKpEeTHOCTI MOid  Yac MINKHapPOAHOTO
CNIBPOBITHUITBA 3axXHCT cnyxBoBOI Ta cekpeTHol 1H{popMalli NpoBAIUTHLCA
BLAMOBIAHO 10 BUMOT [Topsaky opradizallii ta 3abe3neucHHs peKUMY CEKPETHOCTI B
JAepaBHHX OpraHax, OopraHax MiCUEBOrO CaMOBPARYBAHHA, Ha MIANPUEMCTBAX, B
YCTAaHOBaX | OpraHi3auisix, 3aTBepikeHOro nocraHosor Kabinety Minictpis
Ykpainw in 18 rpynns 2013 poky Ne 939,

129. Bumoru 10 oxopoHn cayxkGoroi iHdopmauii nin wac npuitoMy tHozemuis
He TMOWHPIOIOTECA HAa IHO3EMHUX pAIHHKIB, fAKI BHKOHYIOTH KOICYJBTATHBHO-
Jopagyy  GQYHKUIKO B OpraHi  Aep:kaBROI BlagM HA  MUICTaBl  BIATIOBUAHIEX
MIKHAPOAHHX AOTOBOPIB, ¥ TOMY 4YHCHI NPO B3a€EMHY OXOPOHY (3aXWCT) TaeMHOI
iHdopmMauii Ta MaTepianis.

130. [utanns  moAc oxopoHU ciyxbopoi iHbopmauii mia uac poboTn
HO3EMHUX PAIHUKIB, BU3HAUEHHS X TOBHOBAXKEHE Ta 060B 13KIB, Mepeniky ocil, axi
MaroTb TMPABO 3 HUMH MpaIOBATH, TOPAAKY POOOTH 3 THO3EMHHUMH PAagHHKAMH
PeryaioIoTECH PO3NOPAAKEHHSMH roJOBA obnaepaamiHicTpalii.

3acTynHUK KepiBHHKA anmapaTty —

HAYATBHUK Biaginy ynparJiHia

nepcoHaNoM anaparty obaachol .
AeprkagHOT aaAMiHicTpanii Onena HEMMAH

I




AKYPHAJ

06aiKy KoHBepTIB (IAKOBaHL) 3 rpudom

"Ras cayk00BOro KOpHCTYBaHHA"

JNoaatok 1
o [HeTpykuii
(nyHKT 18)

Iopaa- Hara HafimMenyBaHHA YCTAHOBM, 3 AKOL Homepu aoxyMeHTiB, Tlinnuc npauiBHUKa, [Mpumitka
KOBHIM HaAXOKel THA AT LIOB KOHBEPT {MAKOBAHHSI) 11O 3a3HAYEHI Ha BERMNOBIAANBHOIO 32
HOMeED KOHBEPTa xousepTi (Maxosanni) BHKOHAHHA BIANOBIA-
(naxkoBanHn)} HOIO BUAY PoOdIT, 1Mo
DiATBEPAKYE
OTPUMAHHS KOHBEPTA
(fTaKoBaHHS),
_ AaTa OTPUMAHHA
1 2 3 4 S 6
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Jlonatok 2
Ao [HeTpykuii
{NYHKT 22)

HaiimeHyBaHHA ycTaHOBH

AKT

Opo BixcyTHiCTL BRJIageHb abo nopyers nijicHocri,
MOWKOIKEHHA KOHBepTa (MaKOBAHHA)
BIA 20 poxy Ne

Lie#i aKkT cxnazeHWil HavyanbHRKOM 3aranbHOro BiAdisny anapatry Kiposorpagcekol
o0nuepxanminicTparit

{TpizBuue Ta BnacHe im's)
¥ MPUCYTHOCTI:

(nocaau, [Ipizemiita, BaacHi iMeHa nocapoBUx ocid)

npo Te, Lo 1ij Yac pO3KPUTTS KOHBEPTa (MAaKOBaHH:), HAZlICIaHOTo

(HaiiMeHYRaHHA YCTAHOBH, 1110 HAJAICNANA ACKYMEHTH)
HC BHABJICHO TAKHX BKJIAACHD

(Ha3sK i peecTpalifiHi IHACKCH JOKYMEHTIB, AKi HE BUABIEHO)

hJ

BHABAECHO [1OPYLUEHHA WI1ICHOCTI Ta DOIIKO/AXKEHHS KOHBEPTa ([TAKOBaHHA)

(Ha3BH | peecTpauiiibii IHACKCH AOKYMEHTIB, LUIO MICTATBCS ¥ KOHBEpTaX (NaKOBaHHAX )

3 MOPYILCHEAM WIAICHQCT] TA NOWKOAKEHIAMM )

{ninnuc) (Bnacwe im'a TPI3BHLLE)
(niminc) {Baacue im's [IPI3BHILIE)
(nignuc) {Baacne im'sn [TPI3BUUIE)
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Jogartox 3
10 THeTpy kUit

ao

(nyHKT 27)
peccTpanii BXiTHUX JOKYMEHTIR 3 Tpudom
"IJaa cnyxéoBoro kopucrysaHHs"'

Hata JataTa AsTtop Hazea enmy Kinexicre Kinskicte | Pezomo- | BigmiTia| Biamitka | Hatainignuc | Peectpa- | Bin-
Hanxon- peect- JOKYMEHTA JOKYMEH- APKYEIIB T4 HOMEPH wiz abo pe pus- [Npo B34TTA WikHWi MiTKa
KeHHd Ta | paniid- Ta, HOTO | #OKY- | A0AaT- { APUMIp- BIINOBI- | MHOWEH-| HA KOHT- iHIIeKC npo
peectpa- Huit J4rONMOBOK | MEHTA |  Ka HUKIB AanbHMA | HA (Kiflb- POk 4OKY-| oTpu- | nopep- | CNpasy, 3HU-

WIHHHHA inaeKe abo BHKONA- KICTh | MEIITATa | MaH- | HenHs | A0 AKOT | WWMCHHA
iHAEKC AOKY- KOPOTKMI BCLb OpuMmi- [cTpox Horol  ws MAammTe | AOKY-
BXiIHOTO | MEHTa SMICT PHUKIB, | BHKO- JOKY- MEHTa

AOKY-~ YCTAHO- KOMY HaHHA MEHT

MeHTa BH — BPYUEHO

BiAANpae- (Hani-
HHEKa CIIAHO)
i 2 3 4 3 6 7 8 9 [0 11 12 13 14
IO IO
|36210|5808? a5403




Honarok 4
Ao [HeTpykuii
(uyHKT 27}

KYPHAJI

peecTpanil BUXiAHUX TA BHYTPILIHIX JOKYMEHTIB 3 rpHdom
"lna cnyxboBOro Kopucrypanua''¥

Hara ra Bua Haiimeny- [Miucrasa [Tinrotosaeno BignpagficHo Peecrpa- Homep | Bigmitka | [Mpu-
peecTpa- | JIOKYMEHTA | RaHHA CTPYK- | BiLAHECCHHS | kinekicTs Kitb- |HAMEHYBaHHs| HOMep LiRAM Ta AaTa | Npo 3HK- | MITKA
WIAAHKWHA | T2 KOPOTKUH TYPHOTO wdopmauii | apuMip- KiCTh VCTaHOBH — npn- iHAEKC peecTpy LLEHHS
ihaekc 3MiCT nigpesainy, | mo xateropil | uwkis, ix | apky- | oaepxyBaua | mip- | cnpabh, 10 DOKy-
OOKY- NpIZBHLLE Ta | 3 OOMENE- HOMEpH Wiy | AOKYMCHTA, HUEa AKOT MeHTa
MEHTa BNAcHe imM's HUM KoK= | CTPYKTYPHOLIO MiALINTO
RUKOHABLIA AOCTYIOM HOMY niapeaniny JIOKYMEHT
apHMi-
| | PHUKY .
1 2 3 ] 4 5 6 7 8§ 9 10 11 i2

*V pasi norpedu KypHan MOKe AONOBHIOBATHCA A0AATKOBUMU rpadamu.
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Hoaartok 5

210 THeTpyKuil

(nysKT 29)

PEECTPAIIMHO-KOHTPOJABHA KAPTKA

Huyvosuil Hix

IRk RBRNIONLNI2[1314]i15[16i7l1g19RoR1p2P3RaPshep 78 ko BOB1

ABTOD TOKYMEHTA

Buna noxymenita

CTpOK BHKOIIaHHA _
i

(KOPECIMOHIEHT) ;
70 MM 70 MM | 70 MM N
Jara ta peempauiﬁnﬁﬁ IHIEKC JlaTa Ta peec*rlgauiﬁﬁuﬁ IHJIEKC )ZIOKYMEHT;l
HaIXOMKEHHA
105 MM 105 mm
Howmep npumipHuka KinbKicTh apKyuis KinbkicTe 10/1aTKIB
) 70 MM 70 Mm 70 MM

-

-

3arofloBOK JOKYMEHTA a00 KOPOTKUHA 3MICT

Pesontouis abo BiANOBIZaNsHUE BUKOHABELD

ITosHauka npo BHKOHAHHS |

Posmucka B OfEpKaHHI JIOKYMEHTA

210 mmMm

¥

Fy

3gopomuuii 6K

KoHTpoNbHI NO3HAYKH

FpumiTkn
(GOHI No onwnc Ne ciipaBa No
. 70 MM Y 70 MM Ao 70 MM .
M 210 MM .

Jllh
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Joaarok 6
1o [HeTpykuil
(nyukt 31)

KYPHAJ

00NiKY Ta po31oainy 8naaHbL 3 rpudom
" Ina cnyx60BOro KOpUcTYyBaHHA'"*

Ilo- Hasgea HaaiAuno Posnonin JonaTKOBE BUTOTORIEHHS IloeepH | 3nven-
paa- | BuaasH OPUMIPHHKIR €-HHA 115
Ko- a IBIOAKKA | peecTpa- | KUIbKICTE KYZH peecTpauiiHni | KITBKICTb | KiAbKICTD KYAH peecTpalidHMii | nara, laTta,
BHi Haditi- | wWifivui npuMip- | HaaicnaHo iHICKC npumip- | npumip- | HagicaHo iHACKE HOMEPH HOMep
HOMEp o iHaexKC HUKIB abo KoMy BHX/IHOTO HHKIB Ta |HMKIE T4 iX| abo KoMy BUXITHOIO npuMip- aKTa

abo ne | exianoro Ta Ix BUJAHO |AOKYMeHTA (ado x HOMepH BUAAHO NOKYMeHTA HHKIB

Haapv- | cynpo- HOMCPH BIAMITKA NP0 | HOMepy (abo BlaMITKa

KOBaHO | BLAHOTO OTPHMaHHA) Npoe OTPHMAaH-

nUCTA | i aara H) | nara
nata
i 2 3 4 5 6 7 g 9 10 11 12 13

*V pa3i norpebu xypHan Moke QONOBRHIOBATHUCS 10/aTKORUMHU Tpadamu.
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Honatok 7
A0 IHCTpyKWiY
(nyHKT 33)

00Ky eeKTPOHHUX HOocIiB iHdopMmanii,
1A AKI IUIAHYETbCH 3anMCcyBaTH CnyxkGoBy indopmanio®

[lo- | O&ni- | Jlara | Bua eaextpon- BigmiTka npo Buaauy BiasiTka npo nopepHeHHs | Biavitka npo | Biasmitika npo | [lpumirka
pAAKO- | KOBHI | B3ATTA | 11OTO HOCIA, BaliMeHy- | npizeudiue, AaTa Npi3BHILE, AaTa i BLARpaBEtA 3HHIIENA
BHUA | HOMep Ha cepiithnii BAHHA BAcHE im*a |  otpu- BJIACHE 1M nianue €1EKTPOHHOLO | €JEKTPOHHOMO
HOMEp 00K HOMEp CTPYKTYp- | BUKOHABUA | MAaHHA | npauiBHUka | npadiznuxa | Hocis (narara | Hocis (Lara ra
HOTO Hocisi i | saransuore | zaransHoro | peectpanifinuii | peectpaniitvnuii
MLAPO3NINY nianuc BiARINY Bi2diny IBAEKC IHAEKC aKkTa)
BIKO- CYMpPOBIIHOTO
HaBLA nucTa)
| 3 4 5 6 7 8 9 10 11 {2

*V pazi goTpedu KypHad MOKE JI0NOSKIOSATUCT TORATKOBHMH rpahaMi.
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Honatok 8
Ao Inerpykuil
{NyHKT 47)

JIO3BOJISIIO

HauaabHuk 3araasHoro Bigainy anapary
Kiposorpaacskol o61acHOT aepskaBHOT
aaMinieTpauii

(rianuc) (Baacne in’g TIPT3BHLIE)
20 POKY

3AMOBJIEHHSA

Ha PO3IMHOKEHHSI NOKYMEHTA
3 rpudom "' s cay:k00Boro KopucTyBanua'

{(BMA NOKYMeHTa}
Ne

(ZaTa peecTpaLii) (peecTpalliitHA iHeKe) (HoMep TpUMipHHKa)

(zaronosok abo KOpOTKMH 3MICT)
KiabKicTh CTOPIHOK Y NPUMIpHHKY
KinbkicTh MpMMipHHKIB, AKI HCOOXiHO BUTOTOBHTH,
Oco6auBi YMOBH PO3IMHOMKEHHS
BukoHnasenp

(Bnacpe im's ta TIPI3BHILIE)

{(HaAMEHYBAHHS MOCAAN KEPIBHMUKA (niamuc) (Boaacue im'n ITPI3BULIE)
CTPYKTYPHOTO MIAPO3AINY, 110 3ATACHIOE
3aMOBNEHHA)

20 poky

LipniiHATO 10 BUKOHAHHA

(HaliMeHyBaHHA NOCAAH NpaLiBHUKA, Lo {nianuc) {Bnacue im's IIPI3BHIIE)
BHKOHYE POGOTH 3 POZMHOKCHHA
JOKYMEHTa)

20 pOKY

UL
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Honatok 9
20 Inctpykuii
(nyHKT 50)
KYPHAJ
00Ky PO3MHOMKEHHX N0KYMEHTIB
3 rpugom " Rias ciay:kO0BOro KOpUCTYBAHHA"
Topsia- Hara Bua nokymerira, foro Jara ta Kinskiers | Kinskicte | lNpizenwwe ta | Jara suaaui [Ipizenue 1a BipmiTka
KOBHH | po3MHO- 3aronoeok abo peecTpaliif- | apKywie | NpUMIPHUKIE [ BRAacHE IM'S | PO3MHOMCHUMX | BRacHe Im's npo
HOMEP AHEHHA KOPOTKHIA 3MICT HHA [HHEKC nocagosol HPUMIPHHUKIB |  nIpaliBHHKa, | 3HHUWIEHAS
JNIOKYMENTa ocobu, Ka AKWH OTpHMYE | JOKYMERTA
jana 1o3sin Ha POIMHOMNEHI
PO3MILONEHHS NPUMIPHYKH,
foro nianuc
1 2 3 4 5 6 7 b 9 [0
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Honatok 10
Ao IHeTpykuir
(NyHKT 68)

JO3IBOJISAIO
BHAaYY CrpaB

(HARMEHYBAHHS MOCAAH KEPIBHUKA CTPYKTYPHOIO
aiapo3ainy,

aKkuii 10epirac cnpary 3 rpriom
"Hnsa ciyxGoBOro KOpHETYBaHHA")

{minnuc) (Baacue im'a INPI3BULLIE)

20 POKY

3AMOBJIEHHA

HA BHAAYY cOIpaB 3 rpHd oM
"Ina cny:k00BOro KopucTyBaHHa"

(meTa Bupavi copas 3 rpudrom "Man cnyxbosoro kopueTyBaHHa")

[lopan- Homep 3aroncBoK cnpagy MeTa abo miacrasa podoTy [pizBuie
KOBHH cnpaBH 3 JOKYMEHTaMH Ta BAAcHE IM'A
Homep fpaLiBHUKA, SKOMY
BMJAE€THCS CNPaBAa
| 2 3 4 5

(HafiMeHYBaHHS MOCATH KepiBHHKA

(nigruc) (Baacue im'a IIPI3BULLE)

CTPYKTYPHOIQ MiAPO3ALAY, AKHi 3AiHCHIOE

J3aMOBJICHHA <1 lpaB)

20 POKY

I
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Jonatok 11
Jo Inetpykuii
{TYHKT 69)

KYPHAI

00.iky Buaadi enpas 3 rpudom
"aa cayxbosoro kopueTysauna'¥

Mop#a- Hazra Homep Miaposain, [Tianuc i nara MpumiTka
KOBMH | cnpaBu ado ¢npaemu, BNACHE IM'A Ta orpu- | nosep-
[oMep BHAAHHA HOMEPH Mnpi3BHILE MaHHA | HeHHA
NPUMIipPHHKIB npauisHAKa
BHIaHb T
KITbKICTh
CTOPIHOK
I 2 3 4 5 6 7

¥V pasi notpedn xypnan Moke JONOBHIOBATHEA ACJATKOBHMHU Fpadamu.
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Honarox 12
20 THeTpyKUiT
(nyHkT 72)

AO03BOJIAIO
BHAAUY CNIPaB

HavwaabHuk 3aranstoro sinaisny
anapaty Kiposorpaacnkoi o6aacnol
AepKaBHOT aaMiHIcTpauit

{manuc} (Bnacue im'a IIPI3BHULE)

20 poky

JAMOBJIEHHS
Ha BHAAa4y CIpas 3 apxiBy
AMApaTy 06J12CHOI AePKABHOU aAMIiHICTpatii
Bl 20__ poky Ne

Ilpowy Bnpatu
(npizBrue, BnacHe iM'a | HaliMEHYBAHHA NOCAAY NPALLIBHUKA,

BLAIOBIHaIbHOIO 3& pubOTY i3 CTIpaBaMy)

ans
{McTa poBOTH 3 AOKYMEHTAMH, OPIEHTOBHMH CTPOK BUKOHAHHA poboTH)
TaKi CrIpaBu:
®ona | Howmep Homep Jaronosox KinbKieTs [lianuc Minnuc
omnucy CApaeH CTIpaem apKvULB SAMOBHHKA, npauisHIAKa
AKHA OTPHMAB 3aranbHOro
cnpasy BiAINy, AKOMY
MOBEPHYTE
crpaea
I 2 3 4 J 6 7
{nianuc) {(Bnacue im'a MPI3BHULE)

(HAIMEHYBAHHA NOCAAH KepiBHUKA
CTPYKTYPHOTO NILAPO3AiNY, Wo 3aiicHIoe
3aMOBITEHHA)

20

|
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Honatox 13
A0 [HeTpykuil
{nyHKT 104)

SATBEPIKYIO
3JacTynnuk ro1oBH — KepiBHUK

anapaty Kiposorpaicnokol oéaacHol
JAep:xaBHol aaminicrpanii

(nianuc)  (Baacwe im'a TIPI3BHIIE)

20 poKy

AKT

Mpo pe3yibTaTH MepPeBIpKH HABHOCTI T2 hi3HUHOro CTAHY TOKYMEHTIB,
cupas, BUJAHL, eJICKTPOHHHX HOCITB indopmadii 3 rpudom " Aaa cnyxbosoro
KOPHCTYBAaHHA' Ta opradizauyil pofoTn 3 HUMH

Big 20 p. Ne

Ha niacragi

(Ha3Ba pPO3MOPAAHOTO AOKYMCHTA)
B 20 __ poky Ne

KOMICI€ y CKIai: 3
{HaliMeryBanHa NOCaAN, BAACHE IM's | MPI3BUILE FOMOBK KOMICIT Ta T WwieHIB)
3 20__ poky nto 20 poKy MpOBEIEHO HEpeBipKy
HAABHOCTI Ta (Pi3UYHOro CTAHY AOKYMEHTIB, CNpas, BHAAHb, SNEKTPOHHUX HOCIIB
inopmanii 3 rpudom "Ja cnyxGOBOTO KOpUCTYBaHHS" Ta opradizauii pobotn 3
HHMU.
Y pe3yjibraTi NPOBeACHHS 11ePEBIPKM BCTAHOBNEHO!
1. Ycboro 3a onHcaMi (HOMEHKMATYpaMu CHpaB, KypHaNaMH peecTpawii)

el

{KINLKICTh BOKYMEHTIB, CMIpaB, BUAAHL. €NeKTPOHHHUX HOCIIB iH(OpMaLLT)
3 HHUX:
1) HasBHI: .
(peecTpalifHI IHAEKCH JOKYMEHTIB, HOMEPH CNPaB, BHAAHL)

2) BIACYTHI:

2. BusBneHi JOKYMeHTH, CripaBH, BHJaHHA, eIEKTPOHRI Hocil iHdopMalli, He
BHECEH| A0 OMUCIB (HOMEHKNATYp CTIpaB, XypHalip peecTpaiii}, .
3. XapaxtepucTuka (I3WYHOrO CTaHyY JOKYMEHTIB, CNpas, BHIaHb,
eJIEKTPOHHUX HOCITB IH(pOopMallif Ta cTaHy OpraHizanii poboTH 3 HUMHU

["onoBa KoMmicii

(nianuKe) (Bonacne im'st TIPIZBHUILE)
Unenu KoMmicit;

(nignuc) (Baacne im'a ITPI3BHIIE)
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Hoparok 14
o THCTpyKILiT
(myukr 121)

AKYPHAI

00JIKY 3ycrpiucii 3 iN03¢MHHMH JelerauiamMu, rpyNaMi Ta OKPCMHMH IHO3eMUAMH
B Kipororpaacuxiii o6nacuii aepxasuiil agminicrpanii

Hopsaa- | llepiox [Tpizenuie, enacue Merta 3ycTpiui, CrpyxTyphi nigpos- [Tpizeryme Ta PesynbTraTit 3ycrpini Pexeizutn
xoBHIi | nepedy- M A BACHE iM'9 Ainn obnnepxanMi- BacHe iM'a (3a3HaYAOTLCA BIAOMOCTI | MaTepianbliux
Homep |  BaHHA 1HO3CM LA, Ta npi3BuiLe ticTpauil. 3 podorolo NpaLiBHUKIB Npo BHKOHaINA nporpaMu | Hociis indop-

HaHMCHYBaHHA MoCanoBHX 0ciD, | AKX o3MafoMUIMcA obnncpx- poBOTH 3 IHO3EMLAMM, ¥ Mallii, 1o

JepKaBH, YCFAHOBH, | BiAIIOBIAANILHHX 34 iHO3e ML aaminicTpauil, sxi | pasi nepesayi cnyGorol fepenaHi

opraHizaii OpraHizaui Opanu y4acTs y iHopManii — pexBizUTH (HO3EMLAM

2YCTpivI 3yCTpiut BIANORIIHOMO IO3BONY)
1 2 3 4 B 6 7 8
SRR




AKYPHAJI

Honatok 15
Jo Inetpyxmii
(nyukr 77)

o0niky pobo4UX 30WUTIB MU posoTH 3 JOKYMeHTAMH 3 rpudom " JLast cnyKO0BOre KOPHCTYBAHHA"
B anapaTi Kiposorpanceroi obaacHol Aepkasnoi aamiHicTpauil

Ne Harta [pud oOmexnernsg Kinekicts | TIpissuwe ta snacne im’s | Mara i nianue Hata i nignuc [pumitka
s/ | peecrpanii a0cTymy aprywus BHKOHABLA poOIT, npauiBHAKa npaUiBHHKA
HUHMCHYBaHHA YCTAHOBH, 1po 3aralIbHOro
CTPYKTYPHOTO Niapo3iiny OTPUMAHHA pinOLNY MMpo
HApaBAeHHS
pobOUOrO 30WNTA
1 2 3 4 5 6 7 i
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